
HONG KONG BAPTIST UNIVERSITY
Immigration Facilitation Scheme for Visitors Participating in Short-term Activities in

Designated Sectors (“the Scheme”)

WORKFLOW – User’s dept/office

User’s dept/office to invite Visitors Outside
Hong Kong for Events/Activities

Honorarium?
Follow FO’s guidelines on

reimbursement of
expenses

Total duration of
Activities <= 14

consecutive days?

Employment Visa is
required

User’s dept/office has
engaged the Visitor in the

same type of activities <= 4
times in this calendar year?

User’s dept/office to
1. PREPARE Invitation Letter using standard

template [link]
2. COMPLETE e-form [link], ATTACH the

invitation letters  and SEND to HRO for
seeking Provost’s approval

Activity nature within
List 1?

User’s dept/office to
1. RECEIVE from HRO the signed invitation letters when ready
2. SEND to Visitor and REMIND them to bring the letter when entering Hong Kong and

participating in the activity/event
3. SEND ‘Points to Note for Invitees’ [link] from Immigration to Visitor
4. PROVIDE a list of all non-local invitees present, including their personal particulars

and roles in the activity or event, available on-site.  Additionally, travel documents
and prescribed invitation letters (signed by an authorised person with a
corresponding company stamp) of the non-local invitees should also be available
for identity checks.

School/Faculty to
1. RECORD attendance of Visitor in the

activity/event
2. PROVIDE attendance information to HRO

within one week after the event
3. KEEP invitee/activity records for 2 years

Workflow –
HRO

N

N

N

Y

N

Y

Y

Y

PRE-Activity/Event

POST-Activity/Event

List 1
Permitted Scope under the Scheme for Higher
Education
• Speaking at /conducting academic seminars,

conferences, symposiums, forums, workshops,
talks and speeches, public / guest lectures;

• Peer reviews / accreditation, selection panels;
• Research activities

Additional Permitted Scope under the scheme for
Medical and Healthcare (Health Bureau)
• Speaking at /conducting academic seminars,

conferences, symposiums, forums, workshops,
talks and speeches, public / guest lectures;

• Peer reviews / accreditation, selection panels;
• Research activities
• Providing professional support for licensing

examinations, e.g., as examiner
• Professional support for specialty examinations

and/or assessments
• Providing training related to enhancement of

professional development etc.
(The visitor is not filling a full-time/part-time post.)

• By 15th of a month (advance to preceding
working day if 15th is not a working day),
and

• For known Events/Activities in the
following month

Ad hoc events that is held in the following
month but not included in the 15th report

The Scheme
(guidelines under Immigration Dept)

[Link]
Counting from the 1st day of activity; no
cap on the number of activities within
the 14 consecutive days

Prevailing entry requirements apply:
- Foreign nationals not enjoying visa-free

visits still have to apply for a visiting visa
- Mainland, Taiwan and Macau following

existing entry procedures

(06/2024)

https://www.immd.gov.hk/eng/services/visas/stv.html


Sample Monthly Forecast of Activities Report



Monthly return of visitors coming to Hong Kong to participate in activities under the Scheme in the previous month



Invitation Letter Template (Adapted for User’s Dept/Office by HRO)



Points to Note for Invitees


