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HONG KONG BAPTIST UNIVERSITY

Immigration Facilitation Scheme for Visitors Participating in Short-term Activities in

Designated Sectors (“the Scheme”)

WORKFLOW - User’s dept/office

Prevailing entry requirements apply:

- Foreign nationals not enjoying visa-free
visits still have to apply for a visiting visa
Mainland, Taiwan and Macau following
existing entry procedures

The Scheme
(guidelines under Immigration Dept)

Counting from the 15t day of activity; no~
cap on the number of activities within

the 14 consecutive days -

List 1

Permitted Scope under the Scheme for Higher
Education
e  Speaking at /conducting academic seminars,

conferences, symposiums, forums, workshops,

talks and speeches, public / guest lectures;
»  Peerreviews / accreditation, selection panels;
* Research activities

Additional Permitted Scope under the scheme for
Medical and Healthcare (Health Bureau)
e  Speaking at /conducting academic seminars,

conferences, symposiums, forums, workshops,

talks and speeches, public / guest lectures;

»  Peerreviews / accreditation, selection panels;

* Research activities

* Providing professional support for licensing
examinations, e.g., as examiner

» Professional support for specialty examinations
and/or assessments

* Providing training related to enhancement of
professional development etc.

(The visitor is not filling a full-time/part-time post.)

. RECEIVE from

PRE-Activity/Event

User’s dept/office to invite Visitors Outside

Hong Kong for Events/Activities

N Follow FO’s guidelines on
reimbursement of
expenses

Honorarium?

Y

Total duration of N
Activities <= 14
consecutive days?

Y

User’s dept/office has .
engaged the Visitor in the N Employme_nt Visa Is
required

same type of activities <=4
times in this calendar year?

Activity nature within
List 1?

Y

By 15" of a montn (advance to preceding
| working day if 15t is not a working day),

User’s dept/office to ana o
1. PREPARE Invitation Letter using standard e For known Events/Activities in the

template [link :
2. COMPLETE e-form [link], ATTACH the following month

invitation letters and SEND to {o]
seeking Provost’s approval Ad hoc events that is held in the following
month but not included in the 15% report

~ User’s dept/office to
the signed invitation letters when ready

. SEND to Visitor and REMIND them to bring the letter when entering Hong Kong and
participating in the activity/event - o

. SEND ‘Points to Note for Invitees’ from Immigration to Visitor :

. PROVIDE a list of all non-local invitees present, including their personal particulars
and roles in the activity or event, available on-site. Additionally, travel documents
and prescribed invitation letters (signed by an authorised person witha
corresponding company stamp) of the non-local invitees should also be available
for identity checks.

Workflow —
I;IRO

School/Faculty to
. RECORD attendance of Visitor in the
activity/event
. PROVIDE attendance information to HRO
within one week after the event
. KEEP invitee/activity records for 2 years


https://www.immd.gov.hk/eng/services/visas/stv.html

Sample Monthly Forecast of Activities Report

Monihly Forecast of Activities

Notes to university:

1. Please return completed form to UGC via email on or before 18th of each month to policysection@ugc edu hic

2. Please include all short-term activities under the Pilot Scheme, which are planned to be held in the month after the reporting month.

3. For anv questions on completing this form, please contact Ms. Ronnie NG, Statistical Analyst (Policy) 3 (Tel: 2844 9993) or Ms. Lavinia Lai, Senior Executive Manager (Policy & Public Relations) (Tel: 3959 0442).
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Monthly return of visitors coming to Hong Kong to participate in activities under the Scheme in the previous month

Alonthly return of visitors coming to Hone Kone to participate in actvities under the Scheme in the previous month

2

votes to university:

. Please return completed form te UGC, together with issued invitation letters, via email on or before the 3th working day of each month to policyvsecnoniinzc edu hic

. Please include all short-term activifies under the Scheme, which were held im the previous month of the reportng month.

. Im view of the sensitive information contained, please encrpyt the file before submission and send UGC the password separately.

. Unless required by other B/Ds, all invitation letters will be kept by UGC / EDB for internal reference only.

. To comply with the post-entry monitoring mechanism set ont by ImmD_ UGC will conselidate the following data at the end of each guarter and submit to ImmD on 25" of JTanmuary, April, July and October.

. For any questions on completing this form, please contact M:. Ronnie NG, Statistical Analyst (Policy) 3 (Tel: 2844 2993 or Ms. Lavinia LA Senior Executive Manager (Policy & Public Relations) (Tel: 3959 0442).
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Month and Year: Please imset Start date
Name of umiversity

Reported in the Monfaly

Forecast Penvod of Activity Details of Particpants {in accordance with travel document)
submmtied Last month?

SN Name of Activity Nature of Activity f Yes, Ml il Wl o iyt Remark:

; R : m the Actvify
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Remarks:
1. Ifthe actovity 1= mcheded m the menthiy projection. please provide the SN as reported m the Moathly Forecast submyitted last moath.
2. Plezse use the code as stated in the Mapping Table




Invitation Letter Template (adapted for User’s Dept/Office by HRO)

Annex B-1

Template for Invitation Letter as Proof of Eligible Visitor

[Official Letterhead of the Authorised Host Organisation]
[Date]

To whom it may concem,

He: Invitation Letter — Immigration Facilitation Scheme for Visitors Participating in Short-term
Activities in Designated Sectors (“STV Scheme”)

The Immigration Department of the Government of the Hong Kong Special Administrative

Fegion [aunched the 3TV Scheme on 1 June 2024. Linder the 3TV Scheme, eligible persons invited
by authonsed host organisations can, during a period of up to 14 consecutive calendar days, participate

in designated short-term activities as visitors without employment visa f entry pemit. Our organisation
i5 one of the authorised host organisations’.

This i1z to certfy that the below-named person (“the invitee”) has been invited by our
organisation to come to Hong Kong to participate in designated short-term achivity / activities as a visitor

under the STV Scheme.

Details of the invitee and the activity / activiies concerned are as follows:

Fersonal Eartir:ula.rs of the invitese

Mame Mr or Mz [Full name according to travel document]

Mationality /
Place of residence (for Mainland, Macao
and Taiwan residents)

Travel document number (can be filled by
the invitee)
(Mote 1: Please remind the invitee to fill in

such information to facilitate positive
identfication of himself / herseif at control

points and by law enforcement agencies)

' For the list of the authorised host organisations, please refer to the Immisration Deparmment’s vrebsite at
https. wwwa momd. Fov. bk 'ene/ services visas sohiml

Details of the designated activity [ activities

Mame of event

YVenue

Period of participation from dd-mm-yyyy to dd-mm-yyyy
(MNote 4)
Fole(s) of the nvitee

This invitation letter is NOT a “visa [ entry permit letter” issued by the Immigration Department,
and 13 NOT a guarantee that the invitee will be granted permission to land in Hong Kong upon armival.

should you have any enguiries reganding the eligibility of the invitee under the STV Scheme,

please contact [name of designated contact point of authorized host organisation {need not be the
signatory of the invitation letter)] at [telephone number which the contact person can be reached even

outside office hours] or Ms. Evelyn Lai, Aszistant Manager, Account Service, Human Resources Office,
at 6791 3625.

Company Chop Prof. Martin D. F. Wong
Provost

Date:

(Mote 2: The invitation letter should be issued and signed by designated holder of senior management

post of authorised host organisation as endorsed by relevant Government Bureau / Depariment. See
(10) of the Guidelines.)

Mote 3: Contact point of authonsed host organisation, even outside office hours, is required in order to
facilitate mecessary verification by the Immigration Department andf/or other relevant authorities [ law
enforcement agencies when necessary. See (11) of the Guidelines.

Mote 4: The period of participation iz not more than 14 consecutive calendar days. If the invitee's limit
of stay in Hong Kong is less than 14 days, the penod they may participate in the activity [ activities will
be shorter accordingly.)
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Points to Note for Invitees

Fod

Annex B-2

Immigration Facilitation Scheme for Visitors
Participating in Short-term Activities in Designated Sectors

Points to Note for Invitees

Under the “Tmmmpration Facilitahon Scheme for Visttors Participating in Short-term Actiities in Designated
Sectors” ('the Scheme”), the mvitee may parficipate i designated short-term activities 1n Hong Kong as a
visttor, 1.e. without the need to apply for an employment visa / entry permmt.

The durahon for participation in the designated activibes under the Scheme 15 up to 14 consecutive calendar
days. counting from the day when the initee starts to participate 1 such activities, for each peniod of permmtted
stay as a visttor (1.e. upon each amval in Hong Kong), notwithstanding that he/she may have been granted
permussion to stay i Hong Kong for more than 14 days upon that arrval.  There 15 no cap on the number of
the desipnated shori-term achivities the mnvitee may participate m dunng that 14 consecubive calendar day
period.  If the mnvitee 13 permmtted to stay in Hong Kong for less than 14 days, the duration he'she can
participate i the designated activibies will be shorter accordingly.

The mvitee should observe the prevailing requurement for coming to Hong Kong for visat.  If the imatee 15 not
a foreign national who enjoys visa-free visit to Hong Kong, he/she nmist obtain a visit visa before comung to
Hong Kong: hitps:'wow ammd gov hic'eng'sericesisas visit-transitsit-visa-eniry-peroit himl. I the
uvitee 15 2 Manland Macao or Tarwan resident, the relevant entry amrangements for visiting Hong Kong
currently m place for these resadents will continue to apply.  For the avoidance of doubt, the Invitation Letter
1ssued by the authonsed host orgamisation 1s:

(1) NOT a goarantee that the innatee’s application for a visit visa / entry permut (if applicable) wall be
approved. If the mnatee 15 a Manland resident, he/she 15 requured to apply for travel document and
exit endorsement corresponding to his'her nature of comung to Hong Kong from the relevant Mamnland
authonties mn accordance with the prevailing requurements. The wnatation letier 13 NOT an approval
document for him'her to enter Hong Kong and 15 NOT a supporting document for lns‘her application
for relevant travel document and exit endorsement from the Mainland authorities;

(11) NOT “visa / entry pernmt letter” 155ued by the Immmpration Department for enterning Hong Kong.  See
(1); and

(1) NOT a gnarantee that the mvitee will be granted permussion to land in Hong Kong.  The invitee wall
be subject to I pration examunation upon amival in Hong Kong.  He/She should meet the ehimbility
criteria for entry for visit and normal immmegration requirements.

The mvitee should bring along the Invatation I etter 1ssued by the authorised host orgamsation when comung to
Hong Kong and participating 1n the designated activines.

If the mmatee intends to engage 1n pand or unpaid activibies / take employment bevond the scope of the Scheme
in terms of duration and activities as specified in the Invitation [etter, he/'she should apply for an emplovment
visa / enfry permut from the Immmgration Department. In accordance wath the Inmmgration Ordinance (Cap.
115), persons who have breached the conditions of stay are liable to prosecution and removal from Hong Kong.

The mrvitee 15 remunded to note that lms'her personal data may be transferred to the Immmgration Department
for the purpose of adoumstering / enforcing relevant provisions of the Immmpration Ordinance (Cap. 115) and
the Immugration Service Ordinance (Cap. 331), and to assist in the enforcement of any other Ordinances and
Begulations by other government bureaux and departments of the Hong Kong Special Admmstrative Region
through carrying out immmgration control duties.
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