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To: Team B, Human Resources Office Date: 

 (Attn.:                               )  

 

From:    Ref: HRO/APT/M101R 

   

 

 

 

Confirmation of Assumption of Duty of Newly-appointed Staff 

 

 

Name:  (                           ) 

Post Title:  

Department/Office:  

Date of Assumption of Duty:  

(i.e. actual working day) (day/month/year) 

  

Remarks:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature of Head of Department/Office 

 

 

 

 
PM/pn 

APTM101R 

Feb 2004 (Revised Jul 2013) 
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