HONG KONG BAPTIST UNIVERSITY
Human Resources Office

| HRO/APT/F119 |

Application for Staff Card (part-time staff)
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Only some part-time staff would wish to receive a staff card which has to be returned
on completion of contract regardless of contract duration. To avoid wastage, the Human
Resources Office will issue staff cards only to those part-time staff with contract period
of 3 months and above duration and on application. A staff card enables you the access
and usage of facilities in the University, including the Library, Sports Centres, and
office area of your affiliated department/office. And, it is a proof of your identity on
campus. If you wish to apply for the Card, please read the following undertaking, sign
and return this form with your photo (posted in the box at this form) to the Human
Resources Office of the University at your early convenience. We will inform you of
the collection once the Card is ready. The information contained here will be filed in
your personal file throughout the entire period of your appointment.
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I wish to apply for a Staff Card. | understand that this Card is the property of the
University, and | will report immediately to the Human Resources Office of the
University if it is lost. On cessation of employment, | agree to return the Card to the
University. In case of loss or inability to return the Card on cessation of employment, |
agree to pay an administration fee at the prevailing rate as approved by the University.
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