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1. Submission Arrangement

a) Submit hardcopy at Helpdesks

b) Submit softcopy via Students and Staff Services Platform 
(SSSP)

c) Please read the Guidelines on Switching of MPF Scheme

d) Deadline to submit the MPF Scheme Transfer Option Form is 
20 October 2023

https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/student-staff/sssp/Guidelines%20on%20Switching%20of%20MPF%20Scheme%20(Guidelines)%20Eng.pdf
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2. Procedures

a. Submit hardcopies at Helpdesk

- Helpdesk locations

b. Submit softcopies via SSSP

https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/student-staff/sssp/Help%20Desk%20Room.pdf
https://hkbu.service-now.com/sssp
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2b. Submit softcopies via SSSP
Step 1 Visit SSSP Website
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2b. Submit softcopies via SSSP

Step 2 Select MPF Scheme Transfer Option Form
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2b. Submit softcopies via SSSP
Step 3 Fill in HKID or Passport Number
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2b. Submit softcopies via SSSP

Step 4 Select Staff Type
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2b. Submit softcopies via SSSP
Step 5 Read Important Notes and click the provided links
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2b. Submit softcopies via SSSP
Step 6 Select, Download, Save as Draft and Upload

Select

Upload

Save as Draft

Download
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2b. Submit softcopies via SSSP
Step 7 View My Draft
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2b. Submit softcopies via SSSP
Step 8 Retrieve My Draft
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2b. Submit softcopies via SSSP
Step 9 Submission
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2b. Submit softcopies via SSSP
Step 10 After Submission with Reference Number
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Final Deadline 20 October 2023

Enquiry: Ms Scarette CHENG 3411 5114

Ms Emily LAM 3411 7926

email: fopayrollrb@hkbu.edu.hk
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