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User Guide: FIS Report — Concise version of Income and Expenditure Statement

Introduction

The simplified version of Income and Expenditure (I/E) Statements aim to provide a more user-friendly
approach for report generation, simplify report layout and enhance operational efficiency. .

This user guide introduces how to generate the Simplified version of I/E statements which cover the below

report types.

Report Type
Recurrent Funds

Recurrent Fund (RF)
Summary

YTD with Budget RF

Project Funds
All Fund Summary
YTD with Budget

PJTD with Budget

PJTD on Balance

Description

Summary for Recurrent Fund Expenditure

To show the details for Recurrent Funds (Fund 11)
Included both Departmental expense and U-Wide expense information

Summary for all Projects

To show details on Year-to-Date Activity with Budget
e.g. Fund 44 - Unmatched Endowment
Fund 45 - Matched Endowment

To show details for Project-to-Date Activity with Budget
e.g. Fund 22 - Earmarked Research Grants

Fund 24 - Capital Grants
To show details for Project-to-Date Activity on Balance
e.g. Fund 41 - Self-financing

Income and Expenditure Statement for All Balance

As the simplified I/E statements provide the summary information on the financial position for users to easy
understand, users can still generate the existing I/E Statement for All Balance / Cost Centre Summary (CCtr
Summary) / Dept with U-wide reports for more detailed information on expenditure by accounts.



Updated on 28 August 2020
User Guide: FIS Report — Concise version of Income and Expenditure Statement

In the home of Oracle FIS, please find the responsibility name for HKBU XX Financial Reports (refers
p.2 of user guide) or “HKBU XX Financial Inquiry” (refers p. 6 of user guide)

Part I: Steps to generate report under “Financial Reports” Responsibility

1. Click the “HKBU XXX Financial Reports” Responsibility

Home

b B HKBU FO Financial Inguiry A
[V R FKBUFO Financial Reports |

2. For Financial Reports, click “Submit Request™ icon.

Advanced Search Submit Reques
Type All My Requests v Go

mary Table

Request ID Name Phase Status Scheduled Date Details

Output Republish
Mo results found.
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3. Click “ icon toselect the report.

Define

Schedule Request: Define

* Indicates required field

® Mew Request
() Copy Request

Program Name Q,

Request Name

The name can later be used to search for this request

MLS Settings | Parameters Layout Mofification  Print Options  Delivery Options  Sc

4. Search for the report (Keyword: HKBU Sim%) and click “Go” icon, when the result comes out, click “Quick
Select” icon

Search and Select: Program Name Cancel  Select

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go” button.

Search By Program Mame |~ HEKBL Sim% Go
Results
LIEES Program Name Application Name
HKBL Simplified Financial Statement HKBU CUSTOM GENERAL LEDGER
age
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5. Click “Parameter” tab, and enter the parameter. Example below: (* =Mandatory Field)

Parameters] Motification  Print Options  Delivery Options |ScheduIertiGns|

P User can select “Project Fund” or
o .
I EroiectFund Q “Recurrent Fund” in the report type
I ¥ Couerans of Budast S Encum Al
All Financial Years {for report with PJTD Report only; Y TD Report will be with FY)
® .
Calendar Period APR-19 Q,
System will configure to i ' . .
y 8 Entity From Q After entering the Project
display relevant projects Entity To | :
piay proJ ty S Range, user can select to print
under the user only Fund From Q, L
the reports within the range for
Cults Fund To Q .
a specific Budget Controller.
- CCtr From Q
g&:l:; Project From  Description
. . CCtr To Q,
= 131026 e o e
- e - J—
% 135386 = ] . Project From Q
5, ) % )
= 135574 - = Project To Q
B 171326
- Budget Controller Q,
= 171332
B 172434 . — To Email
B 172656 = - Cc Email
= 172802 . . . . .
R Email Subject Financial Statement — Project
“* 176326
= #
B 176344 . Summary Report Only? Mo Q, ]
mutth e Page If user wants to receive the reports
Search and Select: Coverage of Budget & ENncUmM | cancel = Select through email, please input the email
search address and the subject here. Please
To find your item, select a filter item in the pulldown list and enter a value in the text field, then use the separator ”I” If VOU W|5h to
selectthe "Go” button.
input more than one emails.
Search By Coverage of Budget & Encum |~ | % Go
Results
Sl Default Value is “No”, which means both the Detail and
— Seullo:c‘l Coverage of Budget & Encum Description
O B aL Al Fimancial vears Summary Report will be generated.
O & Ry Financial Year
O & Period Period

For “Coverage of Budget & Encum”, it can limit the budget and encumbrance amount to be displayed in the

report up to:

1) ALL = for all financial years, or

2) FY = within current financial year up to 30 June of the entered parameter "Calendar Period", or
3) Period = the entered parameter " Calendar Period"

Furthermore, if user needs to schedule the report on a regular basis (for example, monthly), please click
“Schedule Option” for more setting. Please refer to the How to set Scheduler for Oracle Report guideline for
details.

Click Continue after the parameters are entered.


https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/staff/information/oracle/training-and-materials/oracle-fis/reference-manual/Step%20-%20Schedule%20Report%20Request%20(Web%20Version)R5%20(Update%20on%2028082020)V.1.1.pdf
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6. Review the parameter and click “Submit” icon

@] [ ]
Define Review
Schedule Request: Review Manage Schedule = Cancel Back

Name

Concurrent Program Name HKBU Simplified Financial Statement
Request Name
Operating Unit
Language Seitings

Language Territory Numeric Character Sort
American English Hong Kong ., Binary Sort
Parameters

Submit

7. After the report is generated, user can click the @2 icon to get the output file.

Requests

Request Query Type  All My Requests v Go

Requests Summary Table

Advanced Search

Submit Request

Refresh Previous | 1-10 |»| Next10 @
Request ID -~ Name - Phase -~ Status Scheduled Date - Details Output <= Republish -~
5355086 HKBU IE Statement (DEPT) - Multiple Funds Completed Mormal 04-Apr-2019 12:40:42 él @;:'j ﬁ;&
5355085 HKBU IE Statement (DEPT) - YTD Budget Completed MNormal 04-Apr-2019 12:40:37 = @Kj‘j ii;g
5355084 HKBU Simplified Financial Statement Completed MNormal 04-Apr-2019 12:40:32 @

8. An email with report attachment will be sent to recipients if you have input the email address.

Tue 02-Apr-19 5:00 PM

Financial Statement — Project

To

==l |E_PITD_BALANCE 5351766_1xls _ || |==Fy IE_PITD_BUDGET 5351767_1xls _ || ==k IE_ALL_FUND_5351768_1s .
42 KB 39KB 39KB

Dear All,

Attached please find the Statement(s) including below account combination(s) as requested.

Account Combinations Template Name
11.12. PJTD on Balance
11.21. PITD on Balance
11.23. PJTD with Budget
Project From and To: All Fund Summary

If you have any other queries. please feel free to contact

Template Definition:

YTD with Budget RF: Details on Recurrent Fund Expenditure

RF Summary: Summary for Recurrent Fund Expenditure

YTD with Budget: Details on Year-to-Date Activity with Budget
PJITD with Budget: Details on Project-to-Date Activity with Budget
PITD on Balance: Details on Project-to-Date Activity on Balance
All Fund Summary: Summary for all Projects

HKBU

Disclaimer

This email (and any attachments thereto) 1s intended only for the person or entity to which it 1s addressed and may contain confidential
and/or privileged materials for specific purposes. Any disclosure, retransmission, dissemination, copying. printing or other use of, or taking
any actions in reliance upon, this information by persosns or entities other than the intended recipient is strictly prohibited. If you have
recerved this email in error, please notify us by replying to this email and delete 1t from your svstem immediately. If you require assistance,
please contact the Finance Office of the Hong Kong Baptist University at fo@hkbu edu hlk.

Any email and attachments thereto should be scanned to detect viruses. Neither the University nor the sender accepts any responsibility for
viruses.
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The excel files with different report types and summary will be sent through email.  Different projects by funds with same report type will be consolidated
in an excel file with different worksheets.

A B C D E F G H I I K L, M N
Hong Kong Baptist University
Expenditure Statement (DEPT) - Year-to-Date Budget
From the 01-JUL-2018 to 31-DEC-2018

Entity.Fd.CCtr.Prj: 11.442361.120030 HKBU.UE-R.SA Luk Yin Memorial Scholarship Budget Control Type: YTD with Budgst
Projec Full Name: LUK YIN MEMORIAL SCHOLARSHIP Budget Controller: Leung, Wilson
Project Start Date: Total Grant/Pledge: i
Project End Date:
Coverage of Budget & Fncum: FY
Budget Carried Current Year Total Budget Current Month Current Year Current Year Current Year Total Current Year  Free Balance / (Deficit)
Forward Budget Actual Actual Commitment Obligations Actual and after Encumbrance
and Others Encumbrance
HES HEKS HES HEKS HEKS HES HEKS HEKS HEKS
(4) ®B) O =W+® D) (E) ®) ©) (H) =(E) + (F) +(G) M =(C)-H
Expenditure
Other General Expenses s e fu funn frnn e e FEnn frnn
Total Expenditure and Transfer-out HH HH e HE HH HH HH HH HH
Funds Available before Encumbrance per Report (C)-(E) ==
Funds Available after Encumbrance as at 30-JUN-2019 per R« (C) - (H) ==
Note (a): Current Year Actual Income and Transfer-in (which is respresented by negative balance) up to 31-DEC-2018 is i
#***End of Report®**
11.44.2361.120030 11.44.2361.120032 11.44.2361.120034 11.44.2361.120036 11.44.2361.120038 (O] HE]




Updated on 28 August 2020
User Guide: FIS Report — Concise version of Income and Expenditure Statement

Part 11: Steps to generate report under ”Financial Inquiry” responsibility

1. Click the “HKBU XXX Financial Inquiry” responsibility

Home

| » Bm HKBU FO Financial Inquiry | -

» B9 HKBU FO Financial Reports

2. Click View -> Request to open the report submission page
| £ Oracle Applications - PRD

File Edit older Tools Window Help

Ea S S Navigator PR el | A @ 2 5

3

zial Tnguicy

i ls

T

1] [¥]
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3. Click “Submit a New Request” icon
D

O Find Reqguests

UanoRefl O My Completed Eaquests Bet,

) My Requests In Prowyess
Eemquest ID P

[ Include Request Set Stages in Query
Order By |Rﬂmﬁtm v|

Hel Select the MNuraker of Davs to View: 7 It

snbrnit & Mew Bequest,.. [ bt Mew Eequest Set.., | | Clear | Find )

Canqi | il
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4. Search for the report HKBU Simplified Financial Statement (Keywords: “HKBU Sim”) and press the “Tab”

key on keyboard

O Bubmit Fequest

Fun this Request...
( Copy.. )
Name HEBU Sim% =
Ogerating Unit |
Parametes |
Language |
( LangweSeting.. | |  DelmeOptions
At these Times...
Fun the Job |f-‘53 Soom a5 Possible ( Schedule...
Upen Completion..
! Save 31l Cratpmt Files Erurst Outpt
Layout | ( Opticns. .
ponts | [ Deltvery Ops
Fiint o |
| Hb© | (oot | Cad
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5. Enter the

parameter. For example: (‘Yellow Field = Mandatory Field

User can select “Project Fund” or “Recurrent Fund” in the report

ICovemgeofEudget&Enmm ALL

I Eepot Type Project Fund I——'—‘

Calendar Pericd |DEC—13
EnfityFrom 11 HEBU

Entity Tor (11 HEEU

O From (2531 FO
e To |2531 FO

Project From |mm35

Fropct Te 119006

Eudget Controller |Li, Edmund T M

Mew Financial Infermnation Svstern Irnplemmen

Shaw Camnps - C]_“jrﬂe Festarant separator “” if you wish to input

I3

&1l Financiz] Years (for =p After entering the Project 1FY)

Range, user can select to print
the reports within the range for
a specific Budget Controller.

If user want to receive the
reports through email, please

input the email address and the

subject here. Please use the

more than one email.

Te Broail |f0usml@hkhu.adu.hk, fovsex2@hizbu.edu. hiz /

i Brnail |f0usm3@hkhu.ﬂdu.]ﬂg fouserd@hkkbu.edv.hiz

e

Ermnail Subect |Finam:ial Statement - Project (FO 100036 - 119006)

enrnrnary Beport Only? Mo

1]

Default Value is “No”, which means both the

Detail and Summary Report will be generated.

_overage of Budget & Encwmn

Find | %

Coverage of Bud get & Encum

Perind

l

AT Finaneial ¥ears

Financial ¥ear

Perind

E

¥

System will configure to display

relevant projects under the user only

11.u.u.| Lo

Project From Dezcription

141024 ] o= Ao L
141050 pLam L L B ey

(Emd ) { OK | |Concel )

For “Coverage of Budget & Encum?”, it can limit the budget and encumbrance amount to be displayed in

the report up to:

1) ALL = for all financial years, or
2) FY = within current financial year up to 30 June of the entered parameter "Calendar Period", or

3) Period = the entered parameter " Calendar Period"

Click “OK” icon after the parameters are entered.
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6. If user needs to schedule the report on a regular basis (for example, monthly), please click “Schedule” icon
for more option. Please refer to the How to set Scheduler for Oracle Report guideline for details.

O Bubimit Fequest

Fan thiz Bequest..,

Mame |HKBU Simplified Financial Staternent

Orperating Unit |
Parameters | Fropct Fund: ALLDEC-18:11:11:+:2531:2531:100036:119006.Li, Eand T Mfonser] @hkbm.ed bk, fouser2e
Language American English

( LangwageSeting. | | Debe Options
&t these Tirnes..,
Bun the Joh |£-‘-,s Soom a3 Possikble ( Schedule. . )|
Upen Cornpletion. .,
! Save all Chytpmt Files Bhurst Ohutput
Lagyout | ( Dptions.,., )|
N@y | : | Deltvery Ops )
Print to |n013rmt
| HbO [ st ||

7. Click “Submit” icon to submit the report

O Bubmit Eequest

Eun this Eequest...

Name HEBU Sirplifisd Financial Staternent

Cperating Unit |
Pammeters | Profct Fund: ALLDEC-18:1:11:-2531:2531:100036:119006.Li, Bdrnd T M:fouser] @hkbu esdo hl, fonsec2s
Language American English

( LangmgSemng,. | | DeboeOntions
At these Times..,
Run the Joh |Hs Socm as Possible ( Schedule.., JJ
Upen Completion,.
! Save all Cutput Files Burst Cuutput
Layent | ( Optiens... )
oty | : | DelieyOps |
Printto  nOprint
| Hb© O )

11


https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/staff/information/oracle/training-and-materials/oracle-fis/reference-manual/Step%20-%20Schedule%20Report%20Request%20(JAVA%20Form)%20-%20R3%20(update%20on%2028082020)V.1.pdf
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8. Click “NO” to continue

O Diecision

Eemquest subroited,
(Fequest [0 = 5831074

Shrodt another request?

Mo |

9. Click “Find” icon to see the report output

= x|l
My Completed Bequests
My Bequests In Progress
® 41 My Requests
) Bpercific Requests
Eequest ID
Mamme
Diate Subrnitted
Date Completed
Status
Fhase
Eemquestor
[ Inclnde Fequest Set Stages in Query
Order By Request ID ~
Select the Mumber of Days to View: 7
aubroit a Mew Eequest,., Subrait Mew Eequest St Clear Find )]

12
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10. After the report is completed, click the report and click “View Output” icon

( Eefresh Data Find Requests | Submit a Mew Bequest.. | Sukrnit Mew Eequest Set., J
! Auto Refresh (E) Copy Single Reruest | Clopy Request Set,., )
Request ID Farent
Iarge | Fhasze St Parmetes
l 5831073 r HEBIJ [E Stateroent (DEFT) - ] Coropleted Mormal 5831072 =
SR31072 HEB Sirnplified Financial St Comopleted Morrnal Frojct Fond, %, ALL MAR-19 11,
Sa30e07 General Ledger Ancounting Sety, Coropleted Morrnal SH, 1017525, M
5830203 Comnpile walue set hiemochies Coropleted Meormnal 1017525
Sa25ed ] HEB FE Enmrobrance Detail Comopleted Morrnal R B N 5 P
Saasa0e Mass Update of Purchasing Do Coropleted Mormal A1L, 5906, 2002, G007108, 00710
SR25300 Mass Update of Furchazing Dice Coropleted Morrnal A1, 5906, 2092, | S007583, EO075
S50 Mass Update of Requisitions Comopleted Morrnal A11, 5906, 2092 1009851, 10063
Saa52an Mass Update of Fequisitions Coropleted Mormal A1L, 5906, 2002 1010466, 101046
S50 Mass Update of Remuisitions Comopleted Morrnal A1, 5906, 2092 1011063, 1011068
Held Bemquest Siewr Dietails, .. | Remn Eemuest S e Chatpt ,I
Cancel Request Dhia gnestics J Wiy Log... () J

11. An email with report attachment will be sent to recipients if you have input the email address.

Tue 02-Apr-19 5:00 PM

Financial Statement - Project
To

=nb IE_PITD_BALAMCE 5351766 1xls == [E_PJTD_BUDGET_5351767_1xls =5k [ELALL_FUND_5351768_1.xls
42 KB 39KB 39KB
Dear All,

Attached please find the Statement(s) including below account combmation(s) as requested.

Account Combinations Template Name
11.12. PJTD on Balance
11.21. PJTD on Balance
11.23. PITD with Budget
Project From and To: All Fund Summary

If you have any other queries, please feel free to contact

Template Definition:

YTD with Budget RF: Details on Recurrent Fund Expenditure

RF Summary: Summary for Recurrent Fund Expenditure

YTD with Budget: Details on Year-to-Date Activity with Budget
PITD with Budget: Details on Project-to-Date Activity with Budget
PITD on Balance: Details on Project-to-Date Activity on Balance
All Fund Summary: Summary for all Projects

HKBU

Disclaimer

This email (and any attachments thereto) is intended only for the person or entity to which it 1s addressed and may contain confidential
and/or privileged materials for specific purposes. Any disclosure, retransmission, dissemination, copying. printing or other use of, or taking
any actions in reliance upon, this information by persosns or entities other than the intended recipient is strictlv prohibited. If you have
recetved this email in error. please notify us by replying to this email and delete it from your system immediately. If you require assistance,
please contact the Finance Office of the Hong Kong Baptist University at fo@hkbu. edu hk.

Any email and attachments thereto should be scanned to detect viruses. Neither the University nor the sender accepts any responsibility for
viruses.

13
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The excel files with different report types and summary will be sent through email.  Different projects by funds with same report type will be consolidated
in an excel file with different worksheets.

A B C D E F G H I I K L, M N
Hong Kong Baptist University
Expenditure Statement (DEPT) - Year-to-Date Budget
From the 01-JUL-2018 to 31-DEC-2018

Entity.Fd.CCtr.Prj: 11.442361.120030 HKBU.UE-R.SA Luk Yin Memorial Scholarship Budget Control Type: YTD with Budgst
Projec Full Name: LUK YIN MEMORIAL SCHOLARSHIP Budget Controller: Leung, Wilson
Project Start Date: Total Grant/Pledge: i
Project End Date:
Coverage of Budget & Fncum: FY
Budget Carried Current Year Total Budget Current Month Current Year Current Year Current Year Total Current Year  Free Balance / (Deficit)
Forward Budget Actual Actual Commitment Obligations Actual and after Encumbrance
and Others Encumbrance
HES HEKS HES HEKS HEKS HES HEKS HEKS HEKS
(4) ®B) O =W+® D) (E) ®) ©) (H) =(E) + (F) +(G) M =(C)-H
Expenditure

Other General Expenses
Total Expenditure and Transfer-out

Funds Available before Encumbrance per Report (C)-(E)
Funds Available after Encumbrance as at 30-JUN-2019 per R« (C) - (H)

Note (a): Current Year Actual Income and Transfer-in (which is respresented by negative balance) up to 31-DEC-2018 is

#***End of Report®**

11.44.2361.120030 11.44.2361.120032 11.44.2361.120034 11.44.2361.120036 11.44.2361.120038 (+) HEK

14
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Appendix | - Sample Report Layout

YTD with Budget RF (Recurrent Fund)

18-APR-2019 12:04:48 Hong Kong Baptist University
Recurrent Fund I and Expenditure 5 (DEPT)
For the Financial Year from 01-JUL-2018 to 30-APR-201%

Entity.Fd.CCtr: 11.11.2531 | Budget Control Typ YTD with Budest
Coverage of Budget and Encumbrance: Finaneial Yaar Budget Controller:
Budget Carried Forward Jurrent Year Budget Total Budget Current Month Current Year Current Current Total Actual Free Balance /
Actual Actual Year Year Obligations and (Dreficit)
Commitment and Others Encumbrance  after Encumbrance
HES HES HES HES HEKS HES HES HES HES
() B (C=@)+B) [10)] (E) () (G) (H)=(E)+F)+(G) M=i(C)- )

Departmental Expenditure

Staff Costs and Bensfits === === s s S e Eoo === suu
Equipment

Hospitality

Other General Expensss

—
=

Total Departmental Expenditure

U-wide Expenditure

U-wide 3taff Costs and Benafits = HEE s SHEE 3 e = === ===

Auvditor's Remuneration
General & Property Insurance
Professional Fees
Transportation

Building Uplezep

Svrplus Staff Quarter Notional Rental
U-Wide Equipment

Postags

Stationsry

Courier

Dlaszager Servics

Financial Expanzes

Other Expensss

100026 -

100036 -

Total U-wide Expenditure " e e s s s P s s e

Total Expenditure before Encuombrance (3)= (1) + (1) === ===
Total Expenditure after Encumbrance  (4)=(1)=(2) F-ood

Funds Available after Encumbrance as at 30-JUN-2019 per Report
- For Departmental Expenditurs

-For U-wide Expenditure

-Total

15
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RF (Recurrent Fund) Summary

18-APR-201% 12:04:57 Heng Kong Baptist University
Recurrent Fund Income and Expenditure Statement (DEFT) - Summary
For the Financial Year from 01-JUL-2018 to 30-APE-2019

Cost Centre From and To: o Budget Control Type: YTD with Budgat
Coverage of Budget and Encumbrance: Financizl Year
Budget Carried Forward ~ Current Year Budget Total Budget Current Month Current Year Current Current Total Actual Free Balance /
Actual Actual Year Commitment Year Obligations and {Deficit)
and Others Encumbrance  after Encumbrance
HES HES HES HES HES HES HES HES HES
4) B} (C)={A) = (B} o) {E) [13] (G) H)={E) = {F)+{C) @ =(C) - H)
Departmental Expenditure
Staf Costs and Benafits == == = == = = = == ==
Equipment == == == == == = = == ==
Hospitslity == == == == == = = == ==
Other Geners| Expanses w5 = = w5 s = = = w5
Total Departmental Expenditure " 1) # B B # e e e B #

TU-wide Expenditure
U-wide Staff Costs and Benefits

Auditor's Remunerstion

General & Propany Insusance
Profssions] Fees

Tranzportation

Building Upkesp

Surplus Staf Quanter Notional Fental
U-Wids Equipment

Postazs

Stetioneny
Courier

Ilzzzazer Service

Financizl Expenzes

{Oither Expensss
100026 -

100036 -

100060 -

Total U-wide Expenditare 2

Total Expenditure before Encombrance H={1)=+{2) s B
Total Expenditure after Encumbrance H={1)+) =

Funds Available after Encumbrance as at 30-JUN-201% per Report
- For Departmental Expenditure

- For U-wide Expenditure

- Total

16
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YTD with Budget

15-MAR-2019 1023:54 Hong Kong Baptist University
Expenditure Statement (DEFT) - Year-to-Date Budeget
From the 01-JUL-2018 to 15-MAR-2018

Entity Fd C'Ctr Prj: 11.11.3531.100036 HEBU RGINR)E Budget Control Type: ¥TD with Budgt
Projec Full Name: Budget Controller:
Project Start Diate: Total Grant Pledss: =
Project EndDiate:
Cowerage of Budget & Encum: FY
Budget Carried Current Year Budget Total Budget Current Momth Current Year Current Year Current Year Total Current Year Free Balmce / (Deficify
Forward Actual Actual Commitment ‘OHigation: Actual and after Encumbrance
and Others Encumbrance
HES HES HES HES HES HES HES HES HES
&Y B (=)~ (B) o) (B 13} (G E=E=FE=(G @ =(C)- @
Expe nditure
Equipment

Other General Expenzes
Total Expenditure and Tran:#r-out

Funds Awilable tefore Encumbrance per Report {C)-{E) =" "
Fund: Avnilable after Encumbrance per e port {C)- {H) ===

Mot (z): Corrent Year Acreal Income and Transfer-in (which & sesprezented by negstive balancs) uvp to 13-MMAR-2010 i =

Femark: Accordingto scoszs rishtruls, *Seaff Costz and Benafits” iz encluded in this report ™ Fonds Avsilsble” reprezents fonds avzilabls for non-otaff cost eop enditors ondy

==*Endof Report*=

17
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PJTD with Budget

15 MAR-2019 10:23:36 Hong K ong Bap tist Univarsity
Exp enditure Statement (DEPT) - Project Budest with All Financial Vears Budzet and Encombrance
From the to 153 MAR-2015

Entity F d CCtr.Prj: 11.22.2551.115002 HKBU EG. . g Budzet Conirol Type:  PITD with Budsst
Project Full Name: T Budget Controller:
Project Start Date: T otal Grant' Pledge: =
Project End Date:
Coverage of Budget & Encuna: ALL
Total Project Cuwrrent Month Current Year Total Project Commitment Obligations Total Project Actual Free Balance / (Defidt)
Budget Actual Actual Artual and Others and after Encumbrance
Encumbrance
HES HES HES HES HES HES HKS HES
(5] B © m) () ) G)y= D)= @~ F) (D =(2-(&
Expenditure
Other General Expensas

Total Expenditure and T ransfer-out

Fund: Available before Encumbrance per Report (A)- (@) e
Fundz Awilable after Encumbrance per Raport (A)- (&) =

Note(a): Tota Project Actual Icome and Transfer-in (which & mspesentad by negtive balancs) up to 13-MAR-2015 1 ==

Ramarlc According to aceess right rula "Staff Costs and Bensfits" & excludad in this report. "Funds Avalabl" rapmsents funds available for non-staff cost sxpenditure orly.

**f nd of Report**#
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PJTD with Balance

TTOT TN 15-MAFR-2019 10:23:33 Hong KongBaptist University
Income and Exp enditure Statement (DEPT) - Project Balance with All Financial Years Budget and Encumbrance
From the 01-NOV-2003 to 15-MAR-2019

Entity.Fd.C Ctr.Prj: 11.41.2531.102008 HKEU. Budget Control Type: PITD on EBadlance
Project Full Name: . Budget Controller:
Project Start Date: 01-NOV-2003 Total Grant/Pledge: =
Project End Date:
Coverage of Budget & Encum: ALL
Current Month Current Year Total Project Commitment Obligations Total Project Actual
Actual Actual Actual and Others and
Encumbrance
HEKS HES HES HES HES HES
@) ®) © ®) ® ) =(©)+@)+®

Income [Note (a)]
Cumulative Fund Bal before 2015-16
Total Income and Transfer-in (1)

Funds Awailable before Encumbrance per Report (3 =(1)-(2)
Funds Available after Encumbrance per Report ) =1)-(2)

Note (g): For theincome accounts, the additional actual or encumbrance is represented by negative balance.

Remark: According to access right rule, "Staff Costs and Benefits" is excluded in this report. "Funds Available” represents funds availabl e for non-staff cost exp enditure only.

***End of Report***
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All Funds Summary

5 17T-APR-201% 15

Hong Kong Baptist University
Summary Statement of Funds Available after Encumbrance (DEFT) - Multiple Funds
As at 3-APR-2019

Project: == o ==

Cost Centre From and To:  to

Project Start  Project End Budget Controller Total GrantFledge Total Budget ‘Current Year Total Project Encumbrance Total Actual and Free Balance / {Deficif)
Date Date Actual Actaal Encumbrance after Encumbrance
HES HES HES HES HES HES
Nk {1 N
(£Y] ® © o ® " ®
Executive Summary ds Available after Encumbrance per rf}:
Project
r
100036 = =
ST=EEN] =

Total Fund: Available after Encumbrance per Report
Details by Budeet Control Tvps:

YTD with Budget (FY)
11.11.2431.100036

Total Expenditure and Tran:fer-out

PITD with Budget (ALL)

11.23.4521 163330

Total Expenditure and Transfer-out

PJTD on Balance (ALL)
11.12.4521.163330
11.21.4521.163330
Surplus/{Deficif) after Transfer

Total Funds Available after Encumbrance as at 30-JUN-2024 per Report

Motz (g): (E) = B) = D) For "YTD with Budgat™; (E) = (C) + (D) For "BITD with Budgat” and "BITD on Balanca®
Notz (&) (F) = (A) - (E) For "YTD with Budget” and "BITD with Budget"; (F) =(E) For "BITD on Balance",

***End of Report***

20



Updated on 28 August 2020
User Guide: FIS Report — Concise version of Income and Expenditure Statement

Appendix Il — Limit access rights to view staff cost

® Budget controller can send a written request to Financial Systems Section of FO (fosys@hkbu.edu.hk) to limit
the access rights for a staff or delegate to financial reports without staff costs.

® A non-staff cost access rights will be assigned for such staff or delegate under Oracle responsibility name of
Financial Reports / Inquiry (exclude SC). A remark will be stated under simplified I/E report to remind users
for exclusion of staff cost deduction for the financial position.

USER 24-APR-2019 12:11:40 Hong Kong Baptist University
Recurrent Fund Income and Expenditure Statement (DEPT)
For the Financial Year from 01-JUL-2018 to 31-DEC-2018

Budget Control Type YTD with Budget

Entity. Fd.CCtr: 11.11.2538 HKBURG(NR).AA
Budget Controller: Chan, TM

Coverage of Budget and Encumbrance Financial Year

Budget Current Year Total Budget Current Month Current Year Current Current Total Actual Free Balance /
Carried Budget Actual Actual Year Year Obligations and (Deficit)
Forward Commitment and Others Encumbrance after Encumbrance
HKS HKS HKS HKS HKS HKS HKS HKS HKS
A B) (O)=®)+®) ™) (E) ® (G) (H) = (E) + (F) +(G) M =(C)-H)
Departmental Expenditure
Equipment 40.000.00 400.000.00 440.000.00 37.000.00 220.000.00 15.000.00 0.00 235.000.00 205.000.00
Hospitality 10.000.00 100.000.00 110.000.00 9.000.00 55.000.00 0.00 0.00 55.000.00 55.000.00
Other General Expenses 50.000.00 500,000.00 550,000.00 46.000.00 275.000.00 0.00 0.00 275.000.00 275.000.00
Total Departmental Expenditure " 100.000.00  1.000.000.00  1.100.000.00 92.000.00 550.000.00 15.000.00 0.00 565.000.00 535.000.00
U-wide Expenditure
Transportation 0.00 500.000.00 500.000.00 42.000.00 300.000.00 0.00 0.00 300.000.00 200.000.00
Other Expenses 10.000.00 400,000.00 410.000.00 34.000.00 205,000.00 0.00 5.000.00 210.000.00 200.000.00
100099 - U-wide Project 20.000.00 600.000.00 620.000.00 52.000.00 310.000.00 5.000.00 205.000.00 520.000.00 100,000.00
Total U-wide Expenditure ") 30.000.00  1.500.000.00 1,530.000.00 122.000.00 £15.000.00 5.000.00 210.000.00 1.030.000.00 500.000.00
Total Expenditure before Encumbranci(3) = (1) + (2) 220.000.00 1,365,000.00
Total Expenditure after Encumbrance (4)= (1) + (2) 1,595.000.00
Funds Available after Encumbrance as at 30-JUN-2019 per Report
- For Departmental Expenditure 535.000.00
- For U-wide Expenditure 000.00
- Total 1.035,000.00
I Remark: According to access right rule, ""Staff Costs and Benefits" is excluded in this report. "Funds Available" represents funds available for non-staff cost expenditure only. I

***End of Report***
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