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Financial Statements

 HKBU Income and Expenditure Statement for All Balances (Dept) 

HKBU Income and Expenditure Statement (CCtr Summary)

 HKBU Income and Expenditure Statement (DEPT w. U-wide)



HKBU Income and Expenditure Statement 

General Features
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Parameters
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HKBU IE Statement: Parameter Options

 Calendar Period

 As at month end of previous month; or 

 Current month with data posted up to Current date
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HKBU IE Statement: Parameter Options 
(Cont’d)

 Entity

 11 = HKBU

 Fund

 E.g. 11 = RG (NR)

 CCtr

 E.g. 2531 = FO

 Project 

 E.g. 000000 = General
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HKBU IE Statement: Parameter Options 
(Cont’d)

 Period Type

 PJTD = Project to Date

 PTD = Period to Date

 YTD = Year to Date

Master Level

 Yes = Combined Level

 No = Individual Level
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Report Layout
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HKBU IE Statement: Report Layout

Part 1

Part 2

Part 3
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HKBU IE Statement: Report Layout – Part 1

 Report Run

Date, Time, By

 Parameters Selected

Entity

Fund

CCtr

Project

Master Level
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HKBU IE Statement: Report Layout – Part 1 (Cont’d)

 Report Name

 Period Type

 YTD = “As at month ended”

 PJTD = “From Project start to”

 PTD = “For the Month”

 Calendar Period
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HKBU IE Statement: Report Layout – Part 2

 Entity.Fd.CCtr.Ac.Prj

 No.

 Description

 Budget Controller

 Project Status

 Project Start Date

 Project End Date

 Total amount Pledge
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HKBU IE Statement: Report Layout – Part 2 (Cont’d)

 Budget C/F <A1>

Budget carried forward from 
last year

 Current-Year Budget <A2>

Budget for the current year

 Total Budget <A=A1+A2>

CF Budget + CY Budget

 Reference Budget <A’>

For reference ONLY
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HKBU IE Statement: Report Layout – Part 2 (Cont’d)

 Current Month Actual <B>

Actual balance for the current 
month (“PTD”)

 Year-to-date Actual <C or C1>

Actual balance from July to the 
calendar period selected

 Project-to-date Actual <C2>

Actual balance from the Project 
Start Date to the calendar period 
selected (“PJTD”)
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HKBU IE Statement: Report Layout – Part 2 (Cont’d)

Encumbrance 

Commitment <D1>

Committed balance as at the 
calendar period selected

e.g. PR, SR

Obligation and Others <D2>

Obligated balance as at the 
calendar period selected

e.g. PO
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HKBU IE Statement: Report Layout – Part 2 (Cont’d)

 Total for Actual and 
Encumbrance <E>

 Actual Balance <C or C2> + 
Commitment <D1> + Other 
Obligation <D2>

 Free Balance / (Overrun) 
after Encumbrance <F>

 Mainly for those with Budget

 Budget <A> – (Actual Balance 
+ Commitment + Other 
Obligation) <E>
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 Income

 Various Income

 Transfer-in

 Expenditure 

 Staff Costs and Benefits

 Equipment

 Hospitality

 Other General Expenses

 Transfer-out

Net Surplus / (Deficit)

 Accumulated Surplus / (Deficit) 

 B/F

 C/F 

HKBU IE Statement: Report Layout – Part 3
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HKBU Income and Expenditure Statement 
for All Balances (Dept)
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HKBU IE Statement – All Balances (Dept)
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HKBU IE Statement – All Balances (Cont’d)

 CCtr

 Can be left Blank

 Period Type  

 Fund 11: PJTD / PTD / YTD

 Other Fund: By Default

 Master Level  

 Yes – Combined Level

 No – Individual Level
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HKBU IE Statement – All Balances (Cont’d)

# Report with Accumulated Surplus / (Deficit) B/F and C/F under column YTD Actual
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HKBU IE Statement – All Balances (Cont’d)
 Year-to-Date with Budget

 E.g.11 RG(NR), 34 UE, 35 ME, 44 UE-R, 45 ME-R

YTD Free Balance / (Overrun) 
after Encumbrance 

referring to Total Expenditure & 
Transfer-out
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HKBU IE Statement – All Balances (Year-to-Date with Budget)
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HKBU IE Statement – All Balances (Cont’d)
 Project-to-Date with Budget  

 E.g. 22 EG, 23 ERG, 24 CG, 46 OG

PJTD Free Balance / (Overrun) 
after Encumbrance 

referring to Total Expenditure & 
Transfer-out
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HKBU IE Statement – All Balances (Project-to-Date with Budget)

25



HKBU IE Statement – All Balances (Project-to-Date with Budget)
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HKBU IE Statement – All Balances (Cont’d)
 Project-to-Date on Balance

E.g. 21 RG(R), 31 SF, 32 UMD, 33 MD, 41 SF-R, 42 UMD-R, 43 MD-R

PJTD Free Balance / (Overrun) 
after Encumbrance 

referring to Net Surplus / 
(Deficit)
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HKBU IE Statement – All Balances (Project-to-Date on Balance)
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HKBU IE Statement – All Balances (Project-to-Date on Balance)
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HKBU IE Statement – All Balances (Cont’d)
 E.g. of Fund Code with Long Description
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CCtr

Master Level

Blank

Y

Blank

N

2531

Y

2531

N

No. of Report 1

Aggregation of

2531.000000

2536.000000

2537.000000

3

2531.000000

2536.000000

2537.000000

1

2531.000000

1

2531.000000

Budget 

Controller

Not Show Not Show Not Show Show

HKBU IE Statement – All Balances (Cont’d)

 Assuming that User 1 has access right to 

 CCtr = 2531, 2536, 2537

 Prj = 000000
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HKBU Income and Expenditure Statement 
(CCtr Summary)
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HKBU IE Statement – CCtr Summary
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HKBU IE Statement – CCtr Summary (Cont’d)

 CCtr

 Must be at parent Level, 

E.g. 2530 incl. FO + ACH + … 

 Period Type  

 Fund 11: PJTD/ PTD / YTD

 Other Fund: By Default

 Master Level  

 Yes – Combined Level

 No – Individual Level
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CCtr

Master Level

2530

Y

2530

N

No. of Report 1 3

2531.000000

2536.000000

2537.000000

Budget Controller Not Show Show

HKBU IE Statement – CCtr Summary (Cont’d)

 Assuming

 CCtr = 2530 incl. 2531, 2536, 2537

 Prj = 000000
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 E.g. Cost Centre Code with Parent

36

 The List will be available at FO’s website for reference

HKBU IE Statement – CCtr Summary (Cont’d)



HKBU Income and Expenditure Statement 
(DEPT w. U-wide)
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HKBU IE Statement – Dept with U-wide
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HKBU IE Statement – Dept with U-wide (Cont’d)
 Fund

 Must = 11, i.e. RG (NR)

 CCtr

 Parent Level, 

E.g. 2530 = FO + ACH + … or

 Child Level, E.g. 2531 = FO only

 Project

 Range

 Period Type  

 PTD / YTD

 Master Level  

 Yes – Combined Level

 No – Individual Level
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HKBU IE Statement – Dept with U-wide (Cont’d)

 Period Type  

 PTD / YTD

 Column  

 Total Budget <A>

= CF Budget <A1> + CY Budget <A2>

 Current Month Actual Balance <B>

 Year-to-date Actual Balance <C>

 Commitment <D1>

 Other Obligation <D2>

 Total Actual and Encumbrance <E>

 Free Balance / (Overrun) after Actual & 
Encumbrance <F>
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HKBU IE Statement – Dept with U-wide (Cont’d)

 CCtr = 2530 & Master Level = YES

 1 Combined Report showing

 Aggregated financial position of 
FO + ACH + … for Department 
Account

11.11.2530.000000 

 Separate financial position with 
Total for each combination of 
Entity.Fd.CCtr.Prj

11.11.2531.100002

11.11.2536.100002

11.11.2537.100002 
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HKBU IE Statement – Dept with U-wide (Cont’d)

 CCtr = 2530 & Master Level = NO

 1 Report for each combination of 

 Entity.Fd.CCtr.Prj

11.11.2531.000000

11.11.2531.100002

11.11.2536.000000

11.11.2536.100002

11.11.2537.000000

11.11.2537.100002
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CCtr

Master Level

2530

Y

2530

N

2531

Y

2531

N

No. of Report 1 6

2531.000000

2531.100002

2536.000000

2536.100002

2537.000000

2537.100002

1 2

2531.000000

2531.100002

Budget 

Controller

Not Show Not Show Not Show Show

HKBU IE Statement – Dept with U-wide (Cont’d)

 Assuming 

 CCtr = 2530 incl. 2531, 2536, 2537

 Prj Range incl. 000000, 100002
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• Budget controller can send a written request to Financial Systems Section of 
FO (fosys@hkbu.edu.hk) to limit the access rights for a staff or delegate to 
financial reports without staff costs.

• A non-staff cost access rights will be assigned for such staff or delegate under 
Oracle responsibility name of Financial Reports / Inquiry (exclude SC).  A 
remark will be stated under simplified I/E report to remind users for exclusion 
of staff cost deduction for the financial position.
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Appendix – Limit access rights to view staff cost
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