
i-Expense preparer/budget controller self-declaration
Two check boxes are available for preparer and budget controller to declare if the claim is consumed by budget 
controller or not.

If claim is NOT consumed by budget 
controller, tick this checkbox

If claim is consumed by budget 
controller, tick this checkbox



If claim is NOT consumed by 
budget controller, tick this 
checkbox

If claim is consumed by 
budget controller, tick 
this checkbox

PRV preparer/budget controller self-declaration
Two check boxes are available for preparer and budget controller to declare if the claim is consumed by budget 
controller or not.



Email notification to Budget Controller for i-Expense

If preparer is not the budget controller (BC) and has submitted a claim declaring self-consumed 
by the BC, an email will be sent to the BC for acknowledgement. See the email example below.



Email notification to Budget Controller for PRV

If preparer is not the budget controller (BC) and has submitted a claim declaring self-consumed 
by the BC, an email will be sent to the BC for acknowledgement.  See the email example below.


