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Login and View Dashboards
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Login on Qlik Sense

Authorised users should have a Qlik Sense login link from your office. 

Please login using your HKBU SSOid and password.

SSOid

SSOid password
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Hub Page
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Select a Stream

Select the 

Dashboard (App)
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After selecting the Dashboard on the Hub page, all the sheets of this dashboard are displayed under “Public Sheets” 

User can select sheet “User Guide and Content Page” for guidance notes and select a Sheet on the lower pane of Content Page; or

select one directly on this page

User Guide and Content Page

Sheets of the selected Dashboard
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Dashboard (App) Overview Page Income and Expenditure Dashboard is used to 
demonstrate the navigations and visualizations



User Guide and Content Page

Select a Sheet of the selected Dashboard
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Sheet

After selecting the Sheet on the Dashboard (App) page or Content Page, information of the selected Sheet is displayed
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Shift between Pages



Shift between Pages

Name of Current Page

Back to “Hub Page”

Back to “Dashboard (App) Overview Page”



Shift between Pages

After selecting the Sheet on the Dashboard (App) page or Content Page, information of the selected Sheet is displayed
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Click to return to Content Page
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Visualizations



Visualizations for Individual Charts

Click this icon to open the function menu
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Place your mouse cursor over the chart area to explore the function menu icon



Visualizations for Individual Charts – Full Screen View

Click this icon to display the Chart on Full Screen
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Visualizations for Individual Charts – Full Screen View

Click this icon to exit 

full screen view
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Visualizations for Individual Charts – Exploration Menu
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Visualizations for Individual Charts – Exploration Menu

Click this icon to exit 

exploration view
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View Data Details in the Chart
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Place the mouse cursor on a data 

point to view the data details



View Data Details in the Chart
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Place the mouse cursor on 

a data point to view the data details
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Download Chart Image / Data 



Download Current View

Name of Current Page

Select to download the current view in PDF
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Visualizations for Individual Charts – View Data
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Select “View Data” 

to change the selected Chart to Data View



Visualizations for Individual Charts – View Data

Click to download data of the selected chart in Excel format

Click to change the selected Data View back to Chart View

After “View Data” is selected

the selected Chart is changed to Data View



Image/Data Download for Individual Charts
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Select to download chart in png / jpeg format

Select to download chart in PDF format

Select to download chart data in Excel format
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Selection of Criteria for Data Display



Selection of Criteria for Data Display on Sheet View

Criterion

Selected Item; or

If more than one items are 

selected, then the count of 

selected items of available 

items will be displayed 

(e.g 2 of 16)

Two-color bar showing the 

% of selected items

Green = % of selected items

Gray = % of not selected 

items

These are the selected criteria for filtering the data being displayed
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Selection of Criteria for Data Display on Sheet View

Click to open the dropdown list for selection

Click to select/deselect item(s) in the dropdown list

Then click “”  to confirm the selection; or

click   “x” to cancel the selection

= selected and included in calculation

= not selected and excluded in calculation

Data displayed will be refreshed instantly for the selection
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Green 

Gray

Available Criteria are displayed below the Sheet Title



Selection of Criteria for Data Display on Sheet View

User selected criteria will be displayed on the upper bar

Click on  to delete the criteria

Step back (Undo)

Step forward (Cancel last Undo) Cancel all Selection (Restore to Default Selection)
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Bookmark a Sheet



Bookmark Button on the Top Toolbar 

Select “Create new bookmark” to 

save the current view 

selections/settings for future use

User can save a view for future retrieval using the bookmark function 
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Create a New Bookmark

1

2Turn on “Save layout”, if appropriate

3Click to Create

Select “x” to cancel and exit
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Create a New Bookmark

Select and place the cursor on the 

bookmark to display the information icon

Your saved bookmark will be listed here, 

you can select and click to open it
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Delete/Edit a Bookmark

Click on this icon to 

• delete the bookmark; or

• edit the bookmark name 

and description
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Open a Bookmarked View

Select “Bookmarks” to view/open your 

saved Bookmarks

Click the bookmark name to open it
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~  End  ~
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For enquiries

fosys@hkbu.edu.hk

Hotline: 3411 5587


