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Login on Qlik Sense

Authorised users should have a Qlik Sense login link from your office.

Please login using your HKBU SSOid and password.

Sign in

Username | SSOid

Password  SSOid password




Hub Page
= Qlik Q Sense® Enterprise

Personal
Work

Published

Streams
== Everyone
== Financial Dashboard - Consolidated Income and Expenditure

= Financial Dashboard - Donation Analysis

Financial Dashboard - Grants Acquisition
= Financial Dashboard - Income and Expenditure Analysis
== Financial Dashboard - Staff Cost and Headcount Analysis

Financial Dashboard - Tuition Fees Analysis 1

Select a Stream

Financial Dashboard - Income and Expenditure Analysis 9 1= | Name

T |

Income and Expenditure Analysis

Data relooded: Nov 8, 2822, 12:98 AM
Published: Oct 7, 2822, 4:46 PM
Cregted: Apr 26, 2822 18:13 AM

File size- 31 MB

Location: Finrancial Dashboard - Income and Expenditure Analysis
Owner: QSE Admin (INSIGHTS

Shgseadmin)
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Select the
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Dashboard (App) Overview Page

Income and Expenditure Dashboard is used to
demonstrate the navigations and visualizations

After selecting the Dashboard on the Hub page, all the sheets of this dashboard are displayed under “Public Sheets”

User can select sheet “User Guide and Content Page” for guidance notes and select a Sheet on the lower pane of Content Page; or
select one directly on this page

S 4 @ Income and Expenditure Analysis_

Income and Expenditure Analysis

Data last loaded: Apr 19, 2022, 11:05AM
Published- Apr 15, 2022, 9:31 AM
Published to: Financial Dashboard (FO - IE)

Analyze

Narrate

Storytelling

(3 Sheets [] Bookmarks [ Stories

¥ Public sheets (20)/

User Guide and Content Page

Sheets of the selected Dashboard

:

Create new sheet

> - » ‘, . *%‘ @eees & oRERAY \.5‘_ v RS ‘} v [RRTD ?:?’ (1 " 1 PO * v D ‘
oo [ FREE ;.:'“ RI\.M Fund - %" R"‘: z Recurfent Fund R‘:cur;un Fund - Hinanced S — .

v s =4 ... Departmental 5 am"::s',""w"‘ & U-wi:e Budget & um:. :udoﬂ .. Academic B G ", Clinics

1 FEOIE 1 [T ‘s‘:\ \‘{\ Line \‘{\ ::‘\ \ w \‘"‘f\
User Guide and 1.1 Overview of 2.1 Recurrent 2.1.1. Recurrent 2.2 Recurrent 2.2.1 Recurrent 3.1 Self-financed 3.1.1 Self-financed 3.2 Clinics as at 31-
l Content Page ' Free Balanceas.... Fund - Fund - Fund - U-wide ... Fund - U-wide ... Academic Academic Mar-2022
:&: [!. . :e&;: m ...... *ﬁ;‘ [! ' \‘.};‘ [! ‘&T m S, m ' ‘F:’;‘ m._ %. m_. %. m._.:.‘.
Research or WoRerch or Capitai Projects v . Other Activities Seipol of

T\ & Ho‘tel‘ :\.\Chaplain's Office .“; Related Prohch \ .R.lahd m - N and M -) 1 and AA&I - ‘:\ -9 Other Activities t\ 5 Am'ysis f\ S Continuing
e : \:'.\\‘ o - »P mmn < : . ‘ Details \:‘\‘ \v‘\‘ ‘:‘Qucatlon(SCE)

W W & W W W W W W

3.3 Hostels 3.4 Chaplain's 3.5 Research or 3.5.1 Researchor 3.6 Capital 3.6.1 Capital 3.7 Other Activities 3.7.1 Other 4.1 School of

Office Analysis at... Related Projects... Related Projects... Projects and AAS... Projects and AAS... as at 31-Mar-202. Activities Analysi...

I Analysis as at 31-...

Continuing '
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User Guide and Content Page

Analyze Narrate

= v @ Income and Expenditure Analysis, Sheet v Storytelling D v (57 Duplicate | UserGuideand Conte... [3 ¥ L4 >
=a =- Staff Cost Com... Temp Budget Clinic Commitm... 0o .
Q & Include Include Exclude m Selections

User Guide and Content Page

[ HKBU

User Guide for Financial Dashboards User Guide Glossary

Introduction

Qlik Sense is a data analytics platform that brings together data from spreadsheets and systems, and transforms them into informative and interactive dashboards. A series of Qlik Sense dashboards has been developed to visualise the complete financial status at the University from different funds. The dashboards,
built using financial data from various units and offices, will enable evidence-based decision making, academic planning. and benchmarking by senior management. administrative offices. and academic units.

In the user guide, we will go over different Qlik Sense visuzlisations and functions, and explore how to use them to perform data analysis. A glossary has also been developed to explain the terms used in the dashboards.

For more in-depth guidelines and tips, please refer to the following Qlik Sense guidance notes and online tutorials:

-Guidance notes on dashboard(app) overview

-Guidance notes on interacting with visualisations Select a Sheet of the selected Dashboard
-Tutorials on exploring, selecting and searching data

Tutorials on different types of visualisations(Part [)/(Part IT) 1

l Income and Expenditure Statements

Section 1 : Free Balance Overview Section 2: Recurrent Funds Section 4: School of Continuing Education

1.1 Summary of Free Balance 2.1 Recurrent Fund - Departmental Budget 3 ] 4.1 School of Continuing Education




Sheet

After selecting the Sheet on the Dashboard (App) page or Content Page, information of the selected Sheet is displayed

1.1 Overview of Free B... [& " £ ‘ > |

C—_ Analyze Narrate
| = v | ° Income and Expenditure Analysi Sheyet " Storytelling | [:] v || ! Duplicate
Fen F=a Staff Cost Com... Temp Budget Clinic Commitm...
Q b Include Include Exclude
I

1.1 Overview of Free Balance as at 31-Mar-2022

% Selections

(@ HKBU

Selection for Staff Cost Commitment

Financial Year / Period Grouping for Faculties / Admin. Offices

Faculties / Admin. Offices Faculties / VP Offices Departments / Units Staff Cost Commitmen...

Financial Year Month

pe—" e

Departmental Budget U-wide Budget Items Research or Related Projects

Free Balance $ 164'94 M;'sMar—EBEI $ 288'48 M;sMarQB?l $ 1161369 M;rsMar—zE)Zl

Budget:$1,327.93M Budget: $ 899.64 M Project Income / Budget: $ 2,266.48 M

Capital Projects and AA&I
$ 1:861-56 M;'sMar-;EBEl

Project Income / Budget: $ 3,681.48 M

B Free Balance

M Expenditure
48.9%

Free Balance

447%

Free Balance

32.1%

Free Balance

12.4%

Free Balance

Other Self-financed Activities (include year-to-date “YTD" performance)

Hostels Chaplain's Office
$ 22'72 M;SMar-ZEaZl $ 14'83 M;rsMar-ZtaZl

Self-financed Academic Programmes Clinics

FreeBalance  $ 404.62 M., 2000 $ 5.40 M.y 0:

$ 635,68 M

$ 141,97 M

=

W YTD Income E S
M YTD Expense b =
i —
¥TD Surplus / = o

(Deficit) = =

—

uy

L

@

$13293M

Content Page

Other Activites
$ 3;999-88 M;s Mar-26821

Project Income / Budget: $ 8,328.88 M

37.3%

Free Balance

School of Continuing Education

$602.84 MASE:

$319.56 M

=
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Shift between Pages

= v | @ Name of Current Page

y B
-

()
—

AN - .
M Appoverview Back to “Dashboard (App) Overview Page”

\,5 Open hub Q <« | Back to “Hub Page”




Shift between Pages
After selecting the Sheet on the Dashboard (App) page or Content Page, information of the selected Sheet is displayed
= v o Income and Expenditure Analysi 21:::: “ St;:;f::tleing [:] v ! Duplicate | 1.10verviewofFreeB... [ ¥ £ >
Staff Cost Com... Temp Budget (E.‘.xlci.r:g:c_(.‘.ommitm... % Selections
(@ HKBU

Include

et ol Include

1.1 Overview of Free Balance as at 31-Mar-2022
Grouping for Faculties / Admin. Offices Selection for Staff Cost Commitment
Content Page

Financial Year / Period
Faculties / VP Offices Departments / Units Staff Cost Commitmen...

Financial Year Month Faculties / Admin. Offices

Click to return to Content Page
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Visualizations for Individual Charts

-l ®

rcome and Expenditure Analysis Sheet v

° Staff Cost Com... Temp Budget Clinic Commitm... Faculties /VP O... o

0]
»

Click this icon to open the function menu l

Other Self-financed Activities (include year-to-date "YTD" performance)

Self-financed Academic Programmes

Free Balance $ 275.15 M,:-.-;-.:.s:: @@

Storytelling

A~

@ Duplicate

1.1 Overview of Free B...

]

il

B A =

i

il

Full screen
Exploration menu
View data

Share

Take snapshot
snapshot library

Download as...

Place your mouse cursor over the chart area to explore the function menu icon

2 v

<

>

Selections
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Visualizations for Individual Charts — Full Screen View

= v @ Income and Expenditure Analysis Sheet G Storytelling N~ & Duplicate | 1.10verviewofFreeB... (3 v < >
= r=1 e T ini itm... i PO... -
Q < ‘o %t:afiéCost Com em;i Budget Cllmc Commitm iasyltnes /VPO ) g:_. Selections

Click this icon to display the Chart on Full Screen

Other Self-financed Activities (include year-to-date "YTD" perfg A

Self-financed Academic Pr.grammes

FreeBalance $275.15M......00. @@

M YTDIncome
W YTD Expense

YTD Surplus
Deficit)




Visualizations for Individual Charts — Full Screen View

= v @ income and Expenditure Analysis ;r:‘;:: < St(.;‘ry:”trzlrmg N~ P Duplicate | 1.10verview of Free B... P= . 4 < >
.é '.;' Srt?f: ECost Com... ter:\c;: Budget ?l::::; Commitm... E-'.’i Shlections
1.1 Overview of Free Balance as at 31-Mar-2022 @ HKBU
o e
n
D Income

@ YTD Expense

YTD Surplus /
(Deficit)

1

Click this icon to exit
full screen view
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Visualizations for Individual Charts — Exploration Menu

v @ Income and Expenditure Analysis Sheet G Storytelling N~ & Duplicate | 1.10verviewofFreeB... 3 v < >

%t:?,fico“ oo emp Budger Sl;l‘n‘licomm“m :F?fglgtles/v o @ f5:  Selections

io

0!
»

H.'i' Exploration menu

Other Self-financed Activities (include year-to-date "YTD" pe| m

Self-financed Academic Prr  ammes

FreeBalance ~$ 275.15M,,,,..., @Q

B YTDIncome i
W YTD Expense
YTD Surplus

Deficit)




Visualizations for Individual Charts — Exploration Menu

J— . ) Analyze Marrate N N

= v @ Income and Expenditure Analysi: Sheet - Storytelling D v Y Duplicate | 1.1 Overview of FreeB... [ w { p
=T Staff Cost Com... Temp Budget Clinic Commitm... oo A
& hal¥ Include Include Exclude (11} Selections

(@ HKBU

n g Data

YTD Income

Measures
W YTD Expense

-
YTD Surplus / ¥I0 Income

(Deficit)
YTD Expense

YTD Surplus / (Deficit)

I

Click this icon to exit
exploration view
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o
)
)
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1= sorting

©® Presentation

@ colorsand legend
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View Data Detalls in the Chart

= v @ Income and Expenditure Analysis (Prototype)

126.66%

166.66%

80.00%

66.00%

48.86%

20.00%

6.00%
$(50.0...

Bubble Sizes = Free Balance;

Staff Cost Com... Temp Budget

Include Include

AVPM

KTO

MDEV
® 0

AVPGRC

$0.00 M $56.00M

Analyze Marrate

Sheet v Storytelling

Clinic Commitm... Faculties /VP O... o
Exclude VPRD umbrella

GS

Departments / Units : GS
Income: $146.64M

Expenditure to Income: 76.55%
Free Balance : $34.39M
Expenditure : $168.92 M

N

f? Duplicate

Place the mouse cursor on a data
point to view the data details

$100.00M $156.00 M $ 200.00 M $ 250.66 M $300.00M

Income

Y-axis = Expenditure+Commitment to Income

VPIRD

$450.00M

3.3 Hostels Analysisas... [ < >

i Selections

A

VPRD
GS
MDEV
AVPIR

e & & & O

RO
KTO

AVPGRC
® AVPM

$ 500....



View Data Detalls in the Chart

— Analyze Narrate
‘ = v ‘ @ Income and Expenditure Analysis (Prototype)

Sheet . storytelling ‘ Qv | ‘ 2 Duplicate | 3.3 Hostels Analysisas... (3 v ‘ < ‘ > ‘
NN 18 pae O™ et Sege M umera O © i Selections
3.3 Hostels Analysis as at 31-Dec-2021 @
Financial Year / Period Grouping for Facuities / Admin. Offices Selection for Staff Cos .Commitment / Temp <
Financial Year Month Faculties f Admin. O... _FacultiestP Offices Departments / Units Staff Cost Commitment : In... Temp Budget & Temp Incom...
OPENING BALANCE INCOME EXPENDITURE COMMITMENT — FREE BALANCE
$0.00 M..o.cs000 + $640.93MARS, T $41717TMAT.. | $29.44MI3E,, - $194.31 MARZ

VPRD, Jul-2621 alance : :

Total Free Balance : $ 194.31 M AT R
Free Balance: $12788M

$148.94M $13712M 136.34M
$0.80 M $127.24M _______________.-—= . : .
$8.03 M $125.82M
Place the mouse cursor on
AVPGRC|s8.01M . . .
. a data point to view the data details $3626 M ooy S346EM s 30500
$10.95M $1002M - - 16.96M
$0.82 M $2.56 Mg . 2 : 3 $ _i$ 2.84M
Free Balance = Opening Balance + Income - Expenditure - Commitment Jul-28... Aug-26... Sep-26... Oct-28... Nov-26... Dec-26...
Expenditure to Income Ratio
200.00%
AVIIZ’M
! G|S VPIRD
N .
0.00%
$(180.0.. $0.88 M $188.88 M $288.88 M $386.88 M $ 480.80 M $5080.0..
Income
Bubble Sizes = Free Balance; Y-axis = Expenditure+Commitment to Income
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Download Current View

=Y

@ Name of Current Page

-

Sy Download sheet as PDF

Select to download the current view in PDF
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Visualizations for Individual Charts — View Data

Other Self-financed Activities (include year-to-date "YTD" performance)

Free Balance

YTD Income
YTD Expense

YTD Surplus /
(Deficit)

Self-financed Academic Programmes

$ 494-6 2 M\.s Mar-2621

$502.13M

O

$13293M

View data

t

Select “View Data”
to change the selected Chart to Data View

21



Visualizations for Individual Charts — View Data

After “View Data” is selected
the selected Chart is changed to Data View

Click to change the selected Data View back to Chart View

Self-financed Academic Programmes }

Free Balance -
$ 494-62 M.s‘-ta'-:r:«:'. : -h 1'-'Ii'E"l."'.l' I:hEIFt
YTD YTD Surplus /
YTD Income Expense (Deficit) "
B YTDIncome y ., = [ Data
$63506M $502.13 $13293M
M YTD Expense M
YTD Surplus 1
(Deficit)

Click to download data of the selected chart in Excel format




Image/Data Download for Individual Charts

Other Self-financed Activities (include year-to-date “YTD" performance)

Self-financed Academic Programmes
Free Balance $ 404.62 | — @@

=
©
®
o
o
©
o

YTD Income
YTD Expense

YTD Surplus
(Deficit)

$502.13M

$13293M

&, Download as...

Select to download chart in png / jpeg format

Select to download chart in PDF format

Select to download chart data in Excel format

4 Back

Image

PDF

Data
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Selection of Criteria for Data Display on Sheet View

= v @ Income and Expenditure Analysis_ Sh’eet 7 Stor;/telllng E] v [9 Duplicate 1.1 Overviewof FreeB... 3 ¥ < >
Q “ ?F;ff_;ost Com... ‘Temp Budget Elirffs'Commitm... :_2_. Selactons
—_— S— —_—
! (@ HKBU
Financial Year / Period °c Sact Commitment

Financial Year Month

Staff Cost Com... Temp Budget Clinic Commitm...

Include Include Exclude

T

These are the selected criteria for filtering the data being displayed

Criterion
Temp Budget /

Selected Item; or Include Two-color bar showing the
I Skt % of selected items

If more than one items are

selected, then the count of Green = % of selected items

selected items of available Gray = % of not selected

items will be displayed items

(e.g 2 of 16)

25



Selection of Criteria for Data Display on Sheet View

@ Income and Expenditure Analysis Sheet v

3
r

T _E; Staff Cost Com... Temp Budget Clinic Commitm... Departments /... ™

Storytelling

m v (9 Duplicate 1.1 Overview of FreeB... 3 ¥ < >

L]

1.1 Overview of Free Balance as at 31-Mar-2022

Available Criteria are displayed below the Sheet Title

2—:—. Selections

(A HKBU
Financial Year / Period Grouping for Faculties / Admin. Offices \
Financial Year Month Faculties / Admin. O... Faculties / VP Offices Departments / Units

Click to open the dropdown list for selection

Click to select/deselect item(s) in the dropdown list

Then cIick to confirm the selection; or

click to cancel the selection

Green 2 — selected and included in calculation

= not selected and excluded in calculation

Data displayed will be refreshed instantly for the selection

- ¢ EER

ARTD

BIOL

BEUSD

CHEM

CHI
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Selection of Criteria for Data Display on Sheet View

Narrate

= ¥ @ Income and Expenditure Analysis ’S‘hiee‘t v Stor;'téiling C] v &? Duplicate 1.1 Overview of FreeB... 3 ¥ < >
L“', S i?ﬁfostCom... Temp Budget gl_?rjiiCommitm... Etlecpfgé-:t)ments;... o i5s  Selections
gace as at 31-Mar-2022 (@ HKBU
“~~Faculties / Admin. Offices Selection for Staff Cost Commitment
Financia “as / VP Offices Departments / Units Staff Cost Commitmen...
=9 r=Aa r=A
i | I | . : )
S LT v Us_er selected criteria will b_e c!lsplayed on the upper bar
A 4 / Click on ® to delete the criteria
Step back (Undo)
Step forward (Cancel last Undo) Cancel all Selection (Restore to Default Selection)

27



Bookmark a Sheet
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Bookmark Button on the Top Toolbar

User can save a view for future retrieval using the bookmark function

m v 7 Duplicate | 1.1 Overview of Free B...

2%

Bookmarks

[ Create new bookmark ]

|

Select “Create new bookmark” to
save the current view
selections/settings for future use

=

<

>
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Create a New Bookmark

“ [SJ Duplicate 1.10verviewof FreeB... 3 ¥

Create bookmark

Title

| Select “x” to cancel and exit | X

[ Input a Name for the Bookmark

Description

] Save sheet location

-:] Save layc-u t 0 Ll}(:::ft;he layout, for example, sorting and presentation

Turn on “Save layout”, if appropriate

Click to Create m

<
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Create a New Bookmark

Your saved bookmark will be listed here,

“ [53 Duplicate 1.10verviewof FreeB... 3 ¥

you can select and click to open it —

Bookmarks

Q seorct
¥ My bookmarks (1)

Sample

Create new bookmark

4/19/2022 @

|

bookmark to display the information icon

Select and place the cursor on the

<

>
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Delete/Edit a Bookmark

“ @ Duplicate . 1.1Overview of FreeB... 2 ¥

Bookmarks Create new bookmark

Q Search

¥ My bookmarks (1)

Sample 471912022 @

Location: 1.1 Overview of Free Balance as at 31-Mar-2022

Layout state: None
<default state>: Click on this icon to

Selections: Faculties / VP Offices, Staff Cost e delete the bookmark; or
Commitment, Temp Budget, Clinic Commitment T

Set expression

e edit the bookmark name
and description

{=[Faculties / VP Offices]={'ART5"},[Staff Cost
Commitment]={'Include'},[Temp Budget]={"Include'},

Copy

<

>
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Open a Bookmarked View

Analyze

= w @ Income and Expenditure Analysis Sheet

Income and Expenditure Analysis_UAT

Data last loaded: Apr 19, 2022, 11:05AM
Published: Apr 15, 2022, 9:31 AM
Published to: Financial Dashboard (FO - IE)

[2 Sheets ‘ [,:] Bookmarks ‘ [>] Stories

- ]
-
Q Search

v

N\

Select “Bookmarks” to view/open your
saved Bookmarks

¥ My bookmarks (1)

Sample

T

Click the bookmark name to open it

Narrate

Storytelling

4/19/2022
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For enquiries

fosys@hkbu.edu.hk

@ Hotline: 3411 5587
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