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1.0 Purpose and Scope

The purpose and scope of this Contractor Safety Handbook (Safety Handbook) is to minimise
risks associated with the activities of contractors who perform work for Hong Kong Baptist
University (HKBU). This Safety Handbook identifies safety related performance
requirements for HKBU’s contractors and the criteria that shall be established to effectively
evaluate contractor compliance with this Safety Handbook, The Health, Safety and
Environment Policy of HKBU and other statutory requirements.
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Applicability

2.1

2.2

2.3

This Safety Handbook applies to all HKBU’s contractors whenever they carry out
construction, erection, installation, reconstruction, repair, maintenance (including
redecoration and external cleaning), renewal, removal, alteration, improvement/
renovation, dismantling, extensions and additions, or demolition of any structure or
works within HKBU’s campuses or buildings.

The minimum safety requirements are set out in this Safety Handbook. It must not be
assumed that the contents of this Safety Handbook containing every safety and health

aspects which may arise relating to the contractor’s work.

This Safety Handbook acts as a supplement to the Conditions of Contract and does not
take precedent over the Contract conditions. If there are conflicts between conditions
or requirements in this Safety Handbook and the Conditions of Contract, the latter will
prevail.
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3.0 Responsibility

3.1 General Duties:

3.1.1 HKBU requires all contractors employed to take all reasonable measures to
ensure the health and safety at work of all its employees/ sub-contractors and
will comply with HKBU’s health and safety requirements and all applicable
laws and regulations, including but not limited to:

- the Factories and Industrial Undertakings Ordinance (Cap. 59)
- the Occupational Safety and Health Ordinance (Cap. 509)

- the Dangerous Goods Ordinance (Cap. 295)

- the Electricity Ordinance (Cap. 406)

- the Fire Services Ordinance (Cap. 95)

- the Waste Disposal Ordinance (Cap. 354)

- the Boilers and Pressure Vessels Ordinance (Cap. 56)

- the Gas Safety Ordinance (Cap. 51)

3.1.2  The contractors shall ensure their employees/ sub-contractors to follow the
health and safety instructions or practices given to them at site or stated in this
Safety Handbook.

3.1.3  Ignorance of the health and safety standards, instructions and procedures, and
inadvertence and complacency at work will not be accepted as an excuse for
neglect of duty.

3.1.4  The contractors shall indemnify, defend and hold HKBU harmless from any
liability associated with the contractors’ non-compliance with the HKBU’s
health and safety requirements and non-compliance with relevant laws and
regulations.

3.1.5  The contractors shall accept sole responsibility for any acts or omissions with
respect to any health and safety risks, incidents or liabilities encountered by
the contractors.

3.1.6  The contractors shall accept Suspension of Work if HKBU determines that the
contractors have falsified any required health and safety information, or if
HKBU determines that the contractors are significantly deficient in their
health and safety performance or capabilities.
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3.1.7  The contractors shall provide, upon request from HKBU, copies of all health
and safety procedures and practices, and health and safety training records for
contractor employees.

3.1.8  The contractors shall report to HKBU any job-related fatalities, requiring
medical assistance, or regulatory violations as soon as possible, within one
hour.

3.1.9 The contractors shall ensure that all workers shall possess valid safety
certificates (e.g. Construction Industry Safety Training Certificate (Green
Card), Construction Workers Registration Card, etc.) issued by the authorised
organisations as per legal requirements, otherwise, they cannot carry out
HKBU’s contractual works.

3.2 Site Supervision:
3.2.1  The contractor shall nominate a senior member of his site staff to act as a “site
representative”. He/ she shall maintain day to day communications in respect
of the work with the project-in-charge/ technician of HKBU.

3.2.2  The contractor’s site representative is also responsible for contact and
coordination with their sub-contractors. The site representative shall ensure
that their sub-contractorsare in full compliance with the health and safety
requirements.

3.2.3  The contractor shall provide full and adequate site supervision during the
progress of the work and maintain the duty of site representative available at
all times. The site representative shall be able to receive and act promptly, on
behalf of the contractor, on all safety and health instructions issued by the
project-in-charge/ technician/ Campus Safety Team of HKBU or any other
authorised personnel, such as occupational safety officers of the Labour
Department.

3.3 Control of Access and Egress:
3.3.1 Before starting work in any part of the campus, the contractor’s site
representative is required to seek the project-in-charge/ technician of HKBU
for approval.
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Prior to the start of work every time, the site representative and workers shall
report to the Campus Security Team for record and get the designated uniform.

All contractors’ workers are required to wear designated uniform while
working in the campus for easy identification.

The site representative is required to report to the Campus Security Team upon

completion of work every man-day and return all designated uniforms in clean
and good conditions.
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4.0 General Requirements

4.1 Site Layout:
4.1.1  Arrange suitable perimeter fencing or hoarding where appropriate.

4.1.2  Ensure good visibility and safe means of access and egress at site entrance.

4.1.3  Provide adequate warning signs at the entrances or other conspicuous
locations to alert trespassers.

4.1.4  Install self-closing devices for all site doors.

415 Post project information, including project title, work duration, site
management contact number at conspicuous locations for public.

4.1.6  Obtain approval from project-in-charge/ technician of HKBU for assigning
areas for loading and unloading, storage of materials, plant and machinery. No
materials shall be stored outside working site areas or non-approval areas.

4.1.7  Display emergency contact, emergency procedures and statutory notices at
conspicuous locations where necessary.

4.1.8  Remove all rubbish, crates, surplus materials etc. from the site as soon as
possible and on a regular basis during the progress of the works so as to
maintain unobstructed access to, egress from and easy inspection of all work.

4.1.9  Avoid obstruction of the entrance, passageways, lift lobbies, stairways and fire
escape routes by the raw materials, tools, appliances and debris of the working
process on any occasion.

4.1.10 Provide and ensure suitable and adequate first-aid facilities and fire-fighting
equipment being available in a clearly identified and accessible site location
during the working periods.

4.2 Site Roads and Site Traffic:
4.2.1  Site traffic routes shall be clearly indicated and maintained as level as is
consistent with safe travel and shall be carefully planned taking account of
such potential hazards as falsework as well as the movement of workers to and
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from different working positions. Where possible, one-way system shall be
implemented.

4.2.2  Erect notice boards/ signage clearly in the conspicuous locations in order to
draw the drivers’ attention on the areas with potential hazards.

4.2.3  When vehicles have to cross public roads, drivers are responsible for seeing
that the wheels and tyres are cleaned of mud so that the public roads will not
be contaminated and no skidding hazard is created by mud deposited on the
roads near the entrances to the sites. They are also responsible for seeing that
their load is secure and does not present a risk to other road users.

4.2.4  Protect workers from the risk of being struck by vehicles if they have to work
on haul roads. Display suitable warnings where drivers can see them in good
time; cone off the area; wear fluorescent or reflective clothing if necessary.

4.2.5 Provide passageways of suitable widths and steps or stairs of suitable
construction for safe passage of persons and materials.

4.2.6  Properly maintain all floors, passageways, doorways, steps and stairs to ensure
that they are free from any obstructions, protruding objects, slippery
substances and other materials that may constitute tripping and slipping
hazards.

4.2.7  Provide and maintain a rigid handrail or other suitable handhold with
intermediate barriers on every staircase to prevent people from falling through
the open side.

Ventilation, Temperature and Lighting:

4.3.1  Provide and maintain an efficient mechanical exhaust system at the point of
origin of the dust or fume or other impurities to prevent it from polluting the
air in the workroom.

4.3.2  Maintain a reasonable temperature in every workplace.

4.3.3  Provide and maintain suitable and sufficient lighting, either natural or artificial,
in every part of the premises in which persons work or pass.
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4.3.4  Provide suitable and sufficient lighting on hoarding or external fencing for
public safety.

4.3.5  Ensure that windows and skylights used for lighting are kept clean and free
from obstruction.

4.3.6  Emergency lighting and exit signage shall be provided to escape routes and
workplaces where needed.

4.3.7  Low voltage shall be used for temporary lighting, particularly in confined and
damp conditions.

Dust and Noise Generation:
4.4.1  The Contractor shall submit dust control plan to project-in-charge/ technician
of HKBU for approval.

4.4.2  Provide plastic sheets to cover floors, existing furniture and equipment for
working process generates dust.

4.4.3  Provide dust proofed hoarding/screening to restrict dust from spreading to
other functional and occupied areas.

4.4.4  Maintain the noise generated during the construction to a minimum.

445  The Contractor shall inform the project-in-charge/technician prior to any
noisy working processes.

446  All noise or dust generated works affecting adjacent areas shall be carefully
planned and scheduled to minimise interruption.

Construction Waste Management:

45.1  The contractor shall maintain a proper waste management system in order to
minimise waste production including proper controlling of raw materials,
waste reuse and recycling.

4.5.2  The contractor shall be responsible for disposing all construction waste to the
designated government waste disposal facilities.
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45.3  The contractor shall be liable for opening of billing account prior to the
disposal according to the requirements as outlined in Construction Waste
Disposal Charging Scheme.

454  Waste transaction records shall be provided to the project-in-charge/
technician after each disposal of construction waste at the government waste
disposal facilities.

Housekeeping:
46.1  Keep all passageways, staircases, landings, and the means of escape clear and

unobstructed at all times.

4.6.2  Stack raw materials and finished products safely, clear of passageways and
means of escape.

4.6.3 Do not leave tools on the floor, or in any location where they can be easily
dislodged. Provide proper storage, such as toolboxes or containers for tools

and equipment.

4.6.4 Do not obstruct lighting and ventilation, any electrical power point and fire-
fighting equipment.

4.6.5 The floors of workplaces shall be kept clean, tidy and in a non-slippery
condition.

4.6.6  Provide and maintain proper drainage system to prevent water ponding.

4.6.7  Protruding nails in timbers or walls shall be removed or bent over so that they
do not constitute a hazard to people.

Typhoon and Rainstorm Actions:

4.7.1  Activate emergency procedures in times of Typhoon and Rainstorm.

4.7.2  Carry out a thorough examination and implement specific safety measures to
ensure the safe conditions at site.
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4.7.3  Thesite representative is required to carry out the safety inspection before and
after adverse weather by using the prescribed checklist (refer to Appendix 1)

4.7.4  When the Typhoon Signal no. 8 or above/ Rainstorm "Black" Warning Signal
Is issued, the contractor shall inform his workers to suspend work in outdoor
areas.

4.7.5  The contractor shall report to the project-in-charge/ technician of HKBU on
the appropriate protection measures taken before leaving the working site in
order to protect his work and the public in such adverse weather.

4.7.6  Secure and fasten the works, scaffolding and loose materials.

4.7.7  lsolate all gaseous supplies and electrical circuits (or tools) immediately.

4.7.8  Inspect the secure site and protect against possibility of water flooding.

4.7.9 Inspect and remove any blockages to permanent or temporary drainage outlets
and channels.

4.7.10 Inspect the site and report to the project-in-charge/ technician of HKBU any
damages after the typhoon or rainstorm for insurance purposes.

4.7.11 The stoppage of work due to Typhoon or Rainstorm shall not vitiate the
contractor’s rights, duties, and liabilities in the Conditions of Contract.

Fire Prevention:
4.8.1 Provide temporary fire facilities, such as portable fire extinguishers, stand-
alone smoke detectors as requested by Fire Services Department.

4.8.2  Display fire escape plan with location of fire facilities at site conspicuous areas.

4.8.3  Only minimum quantity of combustible and flammable substance(s) which is
required for the work shall be used during the work process.

4.8.4  Atrticles shall not be left at places which would cause obstructions to the fire
service installations (e.g. fire extinguishers, hose reels).

4.8.5  Means of escape and fire exits shall be kept clear and unobstructed at all times.
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4.8.6  Fire doors leading to the protected corridor/ staircase shall be kept closed.

4.8.7  Smoking is not allowed in the working sites, furthermore, in both indoor and
outdoor spaces within the University premises.

4.8.8  Water shall not be used on electrical equipment fires. When possible, de-
energise electrical equipment before firefighting.

4.8.9  All personnel in the working sites shall know the escape routes and assemble
points in case of fire. Arrange regular fire drill if necessary.

4.8.10 Any work involving gas welding and flame cutting, electric arc welding,
abrasive grinding and all other similar operations which may produce spark,
fume or which is capable of initiating fires or explosions in construction or
renovation related-work shall comply with the HKBU Hot Work Permit
System procedures and obtain Hot Work Permit (refer to Appendix 2) before
commencement of work.
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5.0 Personal Protective Equipment

5.1 Consider the provision of personal protective equipment only after all measures for
removing or controlling safety or health hazards have been, so far as reasonably
practicable, applied and proved not competent.

5.2 Ensure that sufficient personal protective equipment is provided and that it is readily
available for every worker who may need to use it.

5.3 The personal protective equipment shall provide adequate protection and comfort for
continuous use and shall conform to the international safety standards.

5.4 The contractor shall ensure information, instruction and training of the use of personal
protection equipment provided to be comprehensible to the workers.

5.5 The contractors shall ensure that all workers make full, proper use and storage of the
personal protective equipment provided.

5.6 Where personal protective equipment is provided, workers shall not, willfully and
without reasonable cause, remove personal protective equipment to endanger
themselves or others.

5.7  All workers who have been distributed personal protective equipment shall ensure all

in good condition and report immediately any damage to the contractor’s site
representative for replacement.
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6.0 Safe Use of Plant and Equipment

6.1 Electric Arc Welding:
6.1.1 The contractor’s site representative shall inform the project-in-charge/
technician of HKBU for the location of the temporary power connection and
welding process and obtain Hot Work Permit (refer to Appendix 2).

6.1.2  Workers shall wear suitable personal protective equipment during electric arc
welding, including eye and hand protection.

6.1.3  Ensure that welding machines have a maximum current output exceeding 30A
single phase or half the maximum demand of an installation in any one phase
is directly connected to the mains on a 3-phase supply.

6.1.4  Keep the workplace dry, secure, free from combustible materials and
obstructions.

6.1.5  Ensure proper and adequate ventilation of workplace to remove poisonous
fumes and gases that are given off during welding.

6.1.6  Take precautions against flying sparks and hot slag where welding is being
done near flammable materials and check the area before leaving and make
fire extinguishers (except water type) available near the welding area.

6.1.7  The workpiece shall be effectively earthed and all equipment shall be earthed
and insulated.

6.1.8  Check and ensure all equipment and external connections being in good
conditions prior to work.

6.1.9 Do not carry out electric arc welding outdoor during rainy days.

6.2 Gas Welding, Flame Cutting and Gas Cylinders:
6.2.1  The contractor shall make sure that all workers have completed approved
training course, recognized by the Commissioner for Labour pursuant to the
Factories and Industrial Undertakings (Gas Welding and Flame Cutting)
Regulation and possess valid certificate, otherwise, they cannot carry out any
gas welding and flame cutting work.
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6.2.2  The contractor’s site representative shall inform the project-in-charge/
technician of HKBU for the location of the gas welding and flame cutting
processes and obtain Hot Work Permit (refer to Appendix 2).

6.2.3  Workers shall wear suitable personal protective equipment during gas welding
and flame cutting, including eye and hand protection.

6.2.4  Keep the workplace dry, secure, free from combustible materials and
obstructions.

6.2.5  Ensure proper and adequate ventilation of workplace to remove poisonous
fumes and gases that are given off during welding and cutting.

6.2.6  Take precautions against flying sparks and hot slag where welding and cutting
are being done near flammable materials and check the area before leaving.
Make available fire extinguishers near the welding and cutting area.

6.2.7  Secure gas cylinders at upright position both in storage and when in use.

6.2.8 Do not store gas cylinders in excess of the “exempted quantities” as stipulated
in the Dangerous Goods Ordinance and Regulations. Store at any time one

cylinder of acetylene and one cylinder of oxygen per job-site.

6.2.9  Keep the gas cylinders away from source of heat, flammable materials,
corrosive chemicals and fumes.

6.2.10 Ensure that appropriate type of pressure regulators and flash back arrestors
are installed and maintained in sound condition.

6.2.11 Ensure that hose lines are in sound condition and secure to avoid damage.

6.2.12  Always lift gas cylinders by suitable means. Do not slide them along the
ground or drop them from trucks.

6.2.13 Do not connect a hose longer than needed. Prevent hoses from becoming
kinked or tangled.

6.2.14 Post out “No Smoking” sign in the welding and cutting area to alert site
personnel.
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6.3 Woodworking Machine:
6.3.1  Install competent and effective under bench fence, top (crown) guard, riving
knife, push-stick and emergency stop to circular saw. Weatherproof on/ off
switch shall be used if the machine is located outdoor.

6.3.2  Keep the circular saw blades sharp at all times, and properly adjust the riving
knife and top guard. Use saw blade of suitable diameter and adjust it properly
so that the saw teeth cut vertically downward.

6.3.3  Use a push stick to prevent the hand from coming into contact with the blade
of a circular saw.

6.3.4  Provide fire extinguishers adjacent to the work location. Remove sawdust
regularly to minimise fire hazard.

6.3.5  Never use a woodworking machine until the worker has been properly trained
in its use.

6.3.6  Ensure that the working space around a machine is unobstructed and the floor
is clean and not slippery.

6.3.7  Workers shall wear suitable personal protective equipment during operating
woodworking machinery, including ear and face protection.

6.3.8  Post out “No Smoking” sign in the woodworking area to alert site personnel.

6.4 Abrasive Wheels:
6.4.1  All abrasive wheels shall be mounted by competent persons who have been
appointed in writing by the contractor. They shall be well trained and have

practical experience for the mounting job.

6.4.2  Only trained persons shall be allowed to select, mount and use abrasive wheels
and cutting discs.

6.4.3  Workers shall wear suitable personal protective equipment while operating
abrasive wheels, including eye protection.
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6.4.4  Abrasive wheels shall be clearly marked in Chinese and English the maximum
permissible speed in revolutions per minutes (rpm) by the manufacturer (or
converted by peripheral speed in feet per minute (ft/min) or in metres per
second (m/sec). Check that the operating speed of the spindle of a machine
does not exceed the maximum permissible speed of the wheel.

6.4.5  Runanew or replacement abrasive wheel of at least 1 minute before use.

6.4.6  Adjust the work rest as close to the face of the wheel as possible, in any case
not exceeding 3.2mm (1/8”) to the wheel.

6.4.7  Ensure that the guard is in position and properly adjusted.

6.4.8  Never use the side of an abrasive wheel for grinding.

6.4.9  Never apply sudden pressure on the abrasive wheel.

6.4.10 Ensure that the floor in the vicinity of a grinding machine is in a good
condition, free from obstruction and not slippery.

Air Compressors and Air Receivers:

6.5.1  Air receiver, pressure vessel or boiler shall be registered with a valid Form 2
Certificate of Fitness for a Pressure Vessel as stipulated in the Boilers and
Pressure Vessels Ordinance.

6.5.2 A copy of Form 2 (6.5.1) shall be displayed on the air receiver.

6.5.3  No air receiver shall be operated without a valid certificate, unless exemption
has been obtained from the Labour Department.

6.5.4  Ensure that all moving parts are guarded and covered by protective enclosures
and ensure that the latter are not removed during operation.

6.5.5  When using air compressor in-door, ensure that good ventilation is provided.
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6.6 Electric Tools:

6.7

6.6.1

6.6.2

6.6.3

6.6.4

6.6.5

6.6.6

6.6.7

6.6.8

All electrical work shall be performed by competent person.

Use approved type weatherproof socket/ adapter for extension of power cable.

Check and avoid to use defective or damaged cables, plugs, sockets and
damaged or worn tools.

Keep loose cables of the floor out of the way of other people as much as
possible.

Never permit equipment or circuit to become overloaded. Use the correct fuse
rating and cable size at all times.

Ensure that electrical tools are effectively earthed.

Do not withdraw a plug from a socket by pulling the cable.

Avoid standing on wet or dam ground when using electric tools.

Handheld Tools:

6.7.1

6.7.2

6.7.3

6.7.4

6.7.5

6.7.6

Select the correct weight, size and tool for the job. Ensure the handle of tool
fitting the hand of worker to avoid slipping out from the hand during use.

Keep handheld tools clean, in good condition and store in a safe place when
not in use.

Handle all sharp hand tools with care. Protect all sharp edges properly if not
in use.

Keep cutting edges sharp for accurate working and to avoid the need for
unnecessary pressure.

Use only properly insulated tools for work on or near electrical apparatus/
source.

Check for and avoid to use defective or damaged handheld tools.
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6.7.7 Keep tools off ladders or overhead locations.

6.7.8  Avoid awkward wrist angles while using tools such as pliers.

6.7.9  Avoid any use of tools for purposes other than they are designed for.

Lifting Appliances and Lifting Gears:
6.8.1  All lifting appliances and lifting gears shall be of good construction, made of
strong and sound materials, free from defects and properly maintained.

6.8.2  Every lifting appliance shall be tested, inspected by a competent person,
thoroughly examined by a competent examiner periodically as per the legal
requirements. A copy of report form shall be given to the project-in-charge/
technician of HKBU. The below table is showing the test, examination and
inspection frequency of lifting appliance and lifting gear.

Form No. (LALGR)
Item
1 2 3 4 5 6 7
4 years
Before use or after Before
Period 7 days Afttgr substantial repair, 12th put into 6 i
Erection| re_erection, failure, | MoNtNs use e
overturning or
collapse

Crane v v v
Crane Wi'Fh anchc_)ring v v v v
or ballasting devices
Winch, Crab v v v
Pulley Block,
Ginwheel, Sheerlegs,
Pile Driver, Pile v v v
Extractor, Excavator,
Overhead Runway,
Dragline, etc.
Lifting Gear v
Fibre Rope

Note: v'stands for applicable
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The safe working load shall be clearly and legibly marked on a lifting
appliance/ lifting gear in English and Chinese. No lifting appliance/ lifting
gear shall be used for any load exceeding its maximum safe working load.

Every part of a load to be raised or lowered by a lifting appliance/ lifting gear
shall be securely fixed, suspended or supported.

Every crane shall be fitted with an automatic safe load indicator that functions
properly and has been inspected by competent person, tested and thorough

examined by a competent examiner periodically as per the legal requirements.

Power-driven lifting appliance shall be operated by a person who has attained
the age of 18 years and trained and competent to operate it.

A crane shall only be operated by a person who has attained the age of 18
years and holds a valid training issued by approved training course providers.
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7.0 Use of Dangerous Goods/ Harmful/ Flammable Substances

7.1 All dangerous goods, harmful or flammable substances (such as paint, solvent or
adhesive) shall be handled and stored in a safe manner and in accordance with statutory
requirements.

7.2 Smoking and naked flame (including electric arcs and oxygen-acetylene or other flame
used in welding or cutting metals) shall be strictly prohibited when handling dangerous/
flammable substances.

7.3 All containers shall be clearly labelled to indicate contents. Never use improperly
labelled chemicals.

7.4 Adequate ventilation shall be provided and ensured for the effective removal of any
emission from the ignition sources.

7.5 Workers shall wear suitable personal protective equipment during the usage of
dangerous/ harmful/ flammable substances, including eye, respiratory, ear and hand

protections.

7.6 Proper type of fire extinguisher shall be installed and maintained properly nearby the
working site.

7.7 Suitable warning signs shall be posted in the prominent location to alert workers and
public about the work in progress.

7.8 Exercise great care in the storage and use of chemicals at all times which may be
explosive, poisonous, corrosive or combustible.

7.9 Chemicals shall not be stored in corridors, location which access to and egress from,
or near the source of ignition.
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8.0 Safe Use of Electricity

8.1 The contractor shall employ registered electrical workers for all permanent and
temporary electrical installations.

8.2 If the contractor requires temporary power for his works, the site representative shall
inform the project-in-charge/ technician of HKBU for approval and arrangement at
least one week in advance of the working location, power consumption and type of
electrical equipment to be connected.

8.3 The contractor shall provide a valid Work Completion Certificate (EMSD Form WR1)
for the addition to or alteration of an electrical installation.

8.4 The distribution circuits shall be equipped with suitable protection devices such as
Main Circuit Breaker (MCB).

8.5 All distribution boards and switchboards shall be locked and post with warning sign.

8.6  All outgoing electric wiring shall be properly protected and supported. Never leave
them lying on ground unprotected to avoid damage and tripping over.

8.7 Ensure that all connections including cables, plugs, and connectors are of proper sizes/
ratings, firmly wired up and the protective conductors are earthed.

8.8 Earth leakage circuit breakers shall be installed to trip the supply when overloading of
the circuit or earth leakage occurs.

8.9 The design of the circuits shall in every respect comply with the current Code of
Practice for the Electricity (Wiring) Regulations.

8.10 Lockout-tagout system shall be used for isolation of electrical supply if applicable.

8.11 Check for and avoid to use defective or damaged cables, plugs, sockets and damaged
or worn appliances.

8.12 If it is due to the working process where the live electrical items are unavoidably
exposed, appropriate barrier shall be provided to guard against direct contact with the
live parts. In addition, a warning sign shall be posted in the prominent location to alert
the workers and public.
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9.0 Work at Height

Work-at-Height (2 metres or more above the ground) and Work-above-Ground (less than 2
metres above the ground) using the below stated means are under closely monitoring by the
Estates Office.  The contractor shall comply with the HKBU requirements and complete the
checklist in Appendix 3 stated the minimum compliance criteria, however, statutory
requirements shall prevail.

9.1 Scaffolds and Working Platform:

9.1.1  The contractor shall take adequate steps to prevent any person on the site from
falling from height. Adequate steps shall include the provision, use and
maintenance of one or more of the following: (a) working platforms; (b)
guard-rails, barriers, toe-boards and fences; (c) coverings for openings; and
(d) gangways and runs. (Requirements of the structure can refer to Annex 1
in the “A Guide to the Provisions for Safe Places of Work under Part VA of
the Construction Sites (Safety) Regulations (CSSR)” issued by the Labour
Department)

9.1.2  All scaffolds shall be on-site erected, substantially added, altered and
dismantled by a trained workman under the immediate supervision of a
competent person. And additional qualification shall be complied for the
work concerning truss-out bamboo scaffolding according to the Code of
Practice for Bamboo Scaffolding Safety.

a) For truss-out bamboo scaffolding, trainer workman refers to a person who
holds a valid certificate of "Advanced Level Truss-out Scaffolder Safety
Training" or "Intermediate Level Truss-out Scaffolder Safety Training"
issued by the Construction Industry Council.

9.1.3  All scaffolds shall be inspected by a competent person prior to being put into
use for the first time, after any substantial addition, partial dismantling or
other alteration, or after exposure to adverse weather conditions at regular
intervals not exceeding 14 days immediately preceding each use.

9.1.4  The competent person shall report on the prescribed form (CSSR FORM 5)

to the contractor that the scaffold, including its associated working platforms
is safe for use.
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9.15 In all the circumstances of the case, if it is impracticable to provide such
scaffolds and working platforms, the contractor shall provide suitable and
adequate safety harness to the workers.

9.1.6  The contractor shall assign qualified safety personnel, such as safety
supervisor/ registered safety officer, to regularly inspect the scaffold and
adjacent areas of the scaffold to prevent any hazards to the public.

9.1.7  Safety harness shall be attached continuously to a suitable and secure
anchorage and have suitable fittings.

9.1.8 All loose materials and handheld tools shall be stored in a safe manner to
prevent any falling hazard.

9.1.9  When the accommodation of general working platforms is restricted by the
working environment, consideration shall be given to using suitable light-duty
working platforms to carry out work-above-ground.

9.1.10 Display a 'Not for Use' notice in a conspicuous area of the scaffold that is
intended for protection purposes only.

Ladders:

9.2.1 Ladders, including straight ladders and folding ladders, shall be used
primarily as a means of access to and egress from workplace only, but not
served as a working platform.

9.2.2  The use of ladders for work-above-ground and work-at-height are generally
prohibited, unless in very exceptional circumstances that working platforms
or light-duty working platforms are impracticable to be used.

9.2.3  Under such exceptional circumstances where ladders have to be used, task-
specific risk assessment (refer to Appendix 4) shall be conducted and safe
system of work, such as a permit-to work system, shall be formulated and
implemented beforehand.

9.24 Ladders shall not be used for any work-at-height as high as 2 meters or more

above ground. If the provision of working platform is not reasonably
practicable, worker shall wear safety harness with lanyard anchored properly
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when working on the ladder at height as high as 2 meters or more above
ground.

9.25  Ladders shall be of good construction with no missing or defective rungs, of
sound material and adequate strength for the purpose for which it is used and
is properly maintained.

9.2.6  Always spare one hand to hold the ladder firmly. Never lean over or stretch
out to reach the work.

9.2.7 Do not carry tools or materials in hand when climbing up or down the ladder.

9.2.8  Use non-conductive ladders, such as fiberglass, for electrical work or when
working near electrical conductors.

9.2.9  Inspect the ladder for any defects before each use or regularly. Display
warning label to prevent any use of the defective ladder.

9.2.10 Do not erect straight ladder at a base angle exceeding 75 degrees or a 4 (rise):
1 (base) ratio.

9.2.11 Secure a straight ladder at the top. When it is impracticable to do so, firmly
secure the ladder at the base by some effective means or by any person.

Suspended Working Platforms:

9.3.1  All suspend working platforms shall be thoroughly examined/ inspected by a
competent examiner/ competent person periodically. A copy of report form
shall be given to the project-in-charge/ technician of HKBU.

9.3.2  Suspended working platform,
a) shall be inspected in the immediately preceding 7 days before its use by a
competent person. A certificate in the approved form (Form 1),

b) shall be thoroughly examined by a competent examiner in the immediately

preceding 6 months before its use. A certificate in the approved form
(Form 2),
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c) shall be load tested and thoroughly examined by a competent examiner
during the immediately preceding 12 months before its use. A certificate
in the approved form (Form 3), under the Factories and Industrial
Undertakings (Suspended Working Platforms) Regulation in which the
competent person has made a statement to the effect that it is in safe
working order shall be obtained.

9.3.3  Anotice specifying the safe working load, number of persons allowed and the
inspection of ropes shall be displayed on the suspended working platform.

9.34 A suspended working platform shall be installed with a safety rope on which
an automatic safety device is mounted. No person shall tamper or interfere
with or render inoperative any safety rope and automatic safety device.

9.3.5  All suspension ropes and safety ropes shall be inspected by a competent
person prior to commencement of daily work.

9.3.6 A safety harness and an independent lifeline or an anchorage with fittings
shall be provided to each person using the suspended working platform.

9.3.7  Every person being carried on a suspended working platform shall wear a
safety harness that is attached to the independent lifeline or an anchorage with
fittings.

9.3.8  Every person working on a suspended working platform shall be at least 18
years old and have undergone training that is either recognized by the
Commissioner or provided by the manufacturer of the suspended working
platform or its local supplier to operate the suspended working platform and
have obtained a certificate in respect of such training.

9.4 Power-operated Elevating Work Platforms:
9.4.1 A power-operated elevating work platform shall be regularly inspected, tested
and properly maintained in accordance with the manufacturer’s instructions.
It shall be inspected weekly by a competent mechanic or operator (LALG
Form 1), and regularly and thoroughly examined and tested by a competent
examiner to ensure that it is in safe working condition at all times (LALG
Form 4 and 5).
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A power-operated elevating work platform shall only be operated by persons

who are 18 years old above, and have undergone training for the relevant
model of power-operated elevating work platform.

the instructions given in the manufacturer’s manual.

A power-operated elevating work platform shall be used in accordance with

Every worker working on the power-operated elevating work platform shall

wear a suitable full body safety harness with its lanyard anchored to a specific
anchorage point designated by the manufacturer to prevent falling from height.

9.5 Monitoring Measures for Work-at-Height and Work-above-Ground

AA&I / Improvement /
Maintenance Projects

Maintenance Works

Inspection / Examination /
Installation / Adjustment /
Demolition /

Measures
executed by

Project Contractor /
Project-in-Charge (PIC) /
Clerk-of-Works (COW)

EO — Senior Technician /
EO — Technician /
Term Contractors — Artisan

Works Contractor /
Service Provider /
Safety representative of Faculty /
Department / Office

Measures
monitored by

EO Service Teams /
Site-in-charge of Project
Contractor/Term Contractor

EO Service Teams /
Site-in-charge of Term
Contractor

Faculty / Department / Office
(other than EO)

Measures details

Regular safety checking on each
working platform shall be
conducted in the preceding 6
months prior to use, only
qualified working platforms shall
be allowed.

Regular safety checking on each
working platform shall be
conducted in the preceding 6
months prior to use, only
qualified working platforms shall
be allowed.

Tender for works and services
including work-at-height and
work-above-ground, e.g.
i) installation of
teaching/research equipment
ii) installation of audio-visual
equipment and antenna
iii) setting up of event
backdrops, display
racks/booths
iv) fixing/hanging banners,
signs, decorations during
events or venue set up etc.,

- shall include special provision
for the compliance of safety
legislation for work-at-height and
work-above-ground under the
Labour Department.

Check with “Betth sl 2s TIEZE
iR - FHE LATZ ek
#%£” (Appendix 3)

Contractor —

Check once prior to first
operation and circulate a copy to
Campus Safety Team for record
purpose

Check with “Bfeith =25 TIE%
&R - FE AT
#%" (Appendix 3)

Senior Technicians / Technicians
(EO) and Artisans (Term
Contractor) —

Check when using hydraulic
platform, bamboo/metal
scaffolding and gondola every
time before operation (as far as
practicable during emergency
and non-office hours)

Checked with “Bfeith el =22 T/F
GEpER - S mIRTLE
" (Appendix 3)

Contractor / Service Provider —
Check once prior to first
operation and circulate a copy to
Campus Safety Team for record
purpose
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Check with “Hfeith 525 TAE%
AR - L8 BxaER
(Appendix 3)

Contractor — Check at least once
per week during operation

PIC/COW - Verify when first
erection or at least once per week
during operation, and circulate a
copy to Campus Safety Team for
verification and record purpose

Check with “Eithsl=2s TEZ
& - L EieER
(Appendix 3) for the work-at-
height and work-above-ground
works

Senior Technicians / Technicians
(EO) and Artisans (Term
Contractor) — Spot check

Campus Safety Team provides
annual refreshment training to all
frontline staff for the use of “H
B 22 TIF g E R
(Appendix 3) and updates safety
guideline from the Authority if
possible.

Check with  “Hth =22 TAE%
et - L8 BxieER"
(Appendix 3)

Safety representative of Faculty /
Department / Office, or Campus
Safety Team (with delegated
review request) — Check at least
once in every week until works
completed

Action plan for Non-Compliance

contractor by EO

Suspend all works-at-height and
work-above-ground works on site
until the contractor assigns extra
supervision staff on site to rectify
the problem

to the staff

Term contractor’s artisan —
written warning to contractor and
request replacement of artisan by
respective teams or Campus.

Report to respective Assistant/
Associate Director or above

1st time PIC or COW or Campus Safety | EO Service Teams - verbal | Recorded and requested the
Team - verbal warning to | warning to the staff responsible  staff of  user
contractor. department to rectify the non-
Term contractor’s artisan - verbal | compliance immediately
Recorded either under DWSS or | warning to sub-contractor by
site memo respective team or Campus Safety
Team
Report to Manager of respective
team
2nd time Written warning to contractor by | EO  management —  written | Recorded and reported to Head of
EO warning to the staff Department / Office to take
remedial measures
Daily submission of “Efithsi= | Term contractor’s artisan - written
TR kgE T - ZE - Zf% | warning  to  contractor by
# #& % 7 for 2 weeks by | respective teams or Campus
contractor Safety Team
Spot check by PIC, COW or | Report to Senior Manager of
Campus Safety Team at least | respective team
twice per week
3rd time 2nd written warning letter to | EO management — final warning | Recorded and reported to Dean of

School/Faculty and Director of
administrative  office to take
action for the repeated non-
compliance.
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10.0 Work in Confined Space

10.1 The contractor shall ensure the compliance of Confined Spaces Work Program of
HKBU to establish procedures for the safe work in confined spaces and comply with
the requirements in the Code of Practice for Safety and Health at Work in Confined
Spaces.

10.2 The contractor shall make sure that the certified worker and competent person have
completed an approved training course and possess valid confined space licences,
otherwise, they cannot carry out any confined space work.

10.3 The contractor shall conduct Risk Assessment (refer to Appendix 5a) and be allowed

for any confined work with Permit-to-Work Certificate (refer to Appendix 5b) before
commencement of work.
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11.0 Site Risk Self-Inspection

11.1 All HKBU’s contractors shall conduct site risk self-inspection whenever they carry out
any construction works, within HKBU’s campuses or buildings, for more than a week.

11.2 Ttis the responsibility of the contractor’s site representative to conduct the site risk self-
inspection by using the prescribed checklist (refer to Appendix 6) at weekly interval
for each work. But if there is any change in the work nature within the interval, the site
representative shall perform a new site risk self-inspection for evaluating any potential
hazard there.

11.3 This process aims to identify any hazardous conditions arising from existing site
activities and take subsequent corrective action for preventing serious injury or other
loss. And it can monitor the workers/ sub-contractors in fulfilling the safety
requirements throughout the working period.

11.4 For a non-conformance item identified during the site risk self-inspection, the site
representative shall record the findings and follow-up actions in the inspection
checklist properly.

11.5 The completed self-inspection checklist shall be reviewed by the project-in-charge/
technician of HKBU.

11.6 An original copy of the self-inspection checklist shall be kept by the contractor while
a copy of it shall be kept by the project-in-charge/ technician of HKBU.

11.7 The contractor’s site representative shall be responsible to follow-up the corrective
actions for any identified potential hazard and report the progress to the project-in-
charge/ technician of HKBU promptly.

11.8 The project-in-charge/ technician shall verify whether the follow-up actions are

completed or taken effectively to rectify the problems and record the results on the
previous self-inspection checklist properly.
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12.0 Safety Training and Records

12.1 All workers involved in HKBU’s contractual works shall possess adequate safety
knowledge and awareness.

12.2 The contractors are required to provide such information, instruction, training, and
supervision as is necessary to ensure the health and safety at work of all workers/ sub-
contractors employed by him on sites.

12.3 The contractors are required to ensure that all workers/ sub-contractors have attended
and successfully completed mandatory general safety induction training course (i.e.
Green Card) recognised by the Labour Department.

12.4 For some specific work nature including but not limited to confined space, welding and
electrical work, etc., the contractor shall ensure that the worker has received the specific
safety training and hold a valid licence as per legal safety requirements.

12.5 The contractors shall keep all safety training records of workers/ sub-contractors who
will be working at HKBU’s job site. And the contractors shall make those records
available for inspection upon the request of the project-in-charge/ technician of HKBU.

12.6 Prior to the commencement of work, contractor’s site representative shall record the
summary of the training records of all workers/ sub-contractors working at HKBU’s
job site in the prescribed form (refer to Appendix 7). And a copy of it shall be given to
the project-in-charge/ technician of HKBU.
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13.0 Accident and Emergency Case Reporting and Investigation

13.1 The contractor shall verbally report dangerous occurrences (e.g. fire) and accidents
involving death, serious injury or serious damage to the project-in-charge/ technician
of HKBU immediately after the incident/ accident.

13.2 The contractor shall investigate the incident/ accident and formally submit a written
incident report in the prescribed form (refer to Appendix 8) within two working days
of the dangerous occurrence or accident.

13.3 The contractor shall provide the project-in-charge/ technician of HKBU with a
photocopy of any Form 2 in Employees’ Compensation Ordinance (Cap. 282) or other
accident reports he submits to the Labour Department when requested by the project-
in-charge/ technician of HKBU.
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Safety Checklist Before / After Adverse Weather

ANE] firE
Company Location
RIEEERE5 O #vrriEEEEm% (3/8/9/10)"
HKO Warnings & Signals : Tropical Cyclone Warning Signals
0O RREEETR (H/4C/R)
Rainstorm Warning Signals ( Amber / Red / Black )*
O 5aFURBEEER
Strong Monsoon Signal
H & IHE RELET> BRAETE*
El Inspection Items Result Follow-up Action**
Item Before After
Adverse | Adverse
Weather | Weather
1 | R
Site office
11 | EPIEEE - HEARERAEM L
Locked all windows and doors, inserted reinforced
shutters and gates if they are available.
12 | ME/EE PR 2R
No broken exterior walls/ doors / windows
1.3 | A A
Entrances/ exits is clear
14 | #EDGHIEE
No wet floor surface
2 | SRR
Sub-contractor site office
2.1 | EFPIEEE - SERERIIREN L
Locked all windows and doors, inserted reinforced
shutters and gates if they are available.
2.1 | SN/ P PSS E =48
No broken exterior walls/ doors / windows
22 | AU B
Entrances/exits is clear
2.3 | HEDEHRE
No wet floor surface
3 | ThhEEsE
On-site environment
3.1 | PANTAEFG /R 22 B E R AR E
Outdoor working platform/ falsework/ fencing/
hoarding is securely fixed
32 | BN CERRE L
Excavation/opening/manhole is fenced or covered
3.3 | FrARREWIR R R A AR S A e 4
(R R A RSB AT S e TRE ISR
Removed or tidied up all loose materials were tidied
up with ropes or wire meshes (especially the
materials stored near the building edges or likely to
collapse)
3.4 | (ARG - FURAR B =
MR E R BRIt 5
Removed the portable electrical equipment, gas
cylinders and unnecessary cables from outdoor and
relocated to shielded area

(Last revision: November 2022)
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After Adverse Weather

Item

REHEE

Inspection Items

AR

Result

Before
Adverse
Weather

After
Adverse
Weather

PRAETE*

Follow-up Action**

3.5

ERE THIABIAREHAN - IEHREE EEIhN5E
TREHE

Checked condition of existing trees on site and
stabilize them as appropriate

3.6

EREREHGR - WEERIKEZH2EY)
Checked the drainage condition on site and cleaned
the drainage channels of any blockage

L

Machinery

4.1

EfRIBEEER 4 ERRES | REIUEFRE

S (FIARHERS B i) - R R B

INERA - Y mET E RS E )

Adopted procedures and safety precautions
recommended by the manufacturers of tower
cranes (e.g. allowing the free movement of the jib,
retract the trolley back to the mast,

raise the hook to the highest position, etc.)

4.2

E RS BRI 2 28 (BHF g Tt
B O AC N | A £ RS ol €Sy PTA
)

Implemented safety precautions in respect of mobile
cranes (e.g. raise the hook to its highest position,
retract the jib to its shortest length and lower the jib
to its lowest position)

43

EAEIEAMETAE - WEHRF A eI EHIArE R
HOLARE

Ceased work on external wall, lowered and parked
gondolas to the lowest position securely

4.4

IS AR BR R / S A La R ARSs »
s R SRR & S R R AR

Machinery has been examined by a competent
examiner/ competent person and certified to be in
safe working order

B
Scaffolding

54

FHZE ~ R - 150 - JEREME - ZREIREMD
TR

Stability of scaffolding, catch fan, formwork, nylon
mesh, safety net is ensured

5:2

HZR_EHyERBAAR E R

Removed the tarpaulin from scaffolding

5:3

[ESrEE T
No stacked materials and debris placed on the
scaffold

5.4

MZREE S st BB / G A LaRARSs: -
s E L R BN

Scaffolding has been examined by a competent
examiner/ competent person and certified to be in
safe working order

(Last revision: November 2022)
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BHRR AL & ZeER

Safety Checklist Before / After Adverse Weather

T eEIEE I EE G PRAE(TE**
H Inspection Items Result Follow-up Action**
Item Before After

Adverse | Adverse
Weather | Weather

6 | RHE

Slope

6.1 | CEMRIEES ERVFRESE

Removed loose rock debris from rock slopes

6.2 | fER A ERBRAIRIGER

No cracked or damaged impermeable slope surface
cover

7 | BHEE

Electrical Installations

7.1 | EUBFTE RO ZEIR R Cnoa # KRR E )
HLREFERYREE

Unnecessary electricity supply has been stopped and
protection to external electricity distribution board
had been enhanced

72 | EHEECKHEERREE / SRR
B S EEEALERERE

Electrical Installations has been examined by a
competent examiner/ competent person and
certified to be in safe working order

7.3 | EARMIEGRFFERM - HEERN RS
Temporary electricity facility has been checked and
ensured safe working condition

8 | EERFRCIBIEMIEE

Temporary traffic control

8.1 | HEHF A BRI Ak SRR S E B T SRR
Temporary traffic control is in accordance with
Temporary Traffic Management proposal

8.2 | BT ECHR A S BB

Warning signs and informatory signs provides
adequate and clear guidance

9 | Hfth (1)

Others (Please specify)
& fREis A : Ve - 55 R Completed/Satisfactory
Inspection Result x - FGE G52 R/ 50 % To be completer/ Need improvement and/or replacement
N/A - F35/# Not applicable

LR« GIRESR - RSB R A SR TE) -

Follow-up actions are required for the inspection items that the results are X.

REA B & N Bl
Name of Inspector i Position of Inspector
RENBEE HiH

Signature of Inspector  : Date

FHNBHRRE H BRI EBUNEE R/BEWHE BIE IR 2 g A HH A REE -
Please complete and return to the HKBU Project in Charge (PIC) on the day of the adverse weather and the day of the
cancellation of the HKO warnings and/or signals.

The list above is by no means exhaustive. Contractor/PIC should make sure that the abovementioned site is in good
conditions before adverse weather and work resumption.

(Last revision: November 2022)
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Permit-to-work for Hot Work Z\ T {EASSE

Part 1 —&{y Application BIZH: (to be filled in by the Con. Person in-charge/ HKBU in-house Artisan Fi4#IRIEE AT A BR THE)
Details of Applicant Hi5% A &5}
a External 9} 1° Name of Company 445 %

Name and Post of the Person in-charge &5 A k4 F Bk {ir Contact No Fif%5 55
b.Intemal (2 A1 Section/ Unit [ 44FH
Name of Artisan 3 T#k 4 Contact No Jjfis #isf

Detailed Working Location #H T.{FHr LG

Type of Hot Work to be Undertaken 75324 T {FiEE:

o Arc Welding #1545 o Flame Welding & Cutting §3 #2175z K D] O Abrasive Grinding §7 & o Others Hifft
Brief description of work T 5/ #i:

Equipment Used T_E {5

Duration of Work T.{FH¥{&: From fi: To Z: (Date & Time HHH FZH5L)
Name of Worker(s) Involved £ T4 88 T{ER T A4E#

Relevant Certificate No. (If Applicable) 758 4Raf (Ui )

Name of Watchman K E755F B+

No &5 oN/A FiE
No &5 oNA F#EMH

it
u]

a. Working location fenced off and with proper warning sign T H[EE G S@EEEM o Yes

b. Check that welding and cufting equipment and the related safety devices are in good O Yes
conditions FRATIFHE e V) EIR A AR 2 R B AT RAFIRER

c. All mflammable or combustible materials have been removed from the workplace or o Yes
covered with fire resistant materials [ Shel o EmENGEE TFIRENE Bk
Pk

d_Floors have been swept clean; any holes on the walls, floors or pipe ducts have been o Yes o No & oNA FiEH
covered with fire resistant materials FrF T fFe2F - MREES ~ Hf=E Il
AR

e. Use approprate solvents to clean and use mert gas to purge contamners or pipes that o Yes i o No & oNA FiEH
may contain combustible fluids FI|F138 & EHEE R M- A F LS F TS
IR EREE

f Set up proper protective screens to prevent nearby workers from the harmof sparksor o Yes i o No & oNA F#Ef]
radiation 223 E (RAEFEE LA PR T A FESHRE 115

g. Make sure no work procedure mvolving the use of flammable materials near thework 5 ves ff o No & oNA F#Ef
area and provide appropriate fire extinguishing equipment FE{EF T{EMHTEE2H
(EFH SR LR - AR Sk

Other safety measures Hfffi 27 =5 i

it
u]

No &5 oNA F#EMH

it
u]

Personal protection equipment {[E A [Fj5E5E

o protection goggles 3 H 4 0 face shield [Fj 0 hand-held protective shield FfZ:EFH O ear plugs H#E
ogloves £1 o safety shoes 2748 o safety helmet Zr =5 o coveralls T {FHE o apron [ElE

o respirator EI 35 o safety harness 77475 o lifeline BG4 o other Hifthr

o I have personally checked all the above-mentioned items and certified that the information provided is correct and true. A\ B b
I AR RA PR B B Ry IERE R -

o I have mformed HKBU Project-in-charge and had approval for starting the work. 72 A A A EE N RO HET T TIF -

Name of Con. Person-in-charge/ HKBU m-house artisan

SFHFEEE NERERR TR

Signature of Con. Person-in-charge/ HKBU in-house artisan

SHFETE NEREERR TS

Date and Time of Application H 3% H IRz H3]

(Updated m October 2022) Page 1 of 2
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Appendix 2: Hot Work Permit HONG KONG BAPTIST UNIVERSITY
Contractor Safety Handbook

Important Instruction EEHT

If fire occurs, please put out the fire immediately by using suitable fire extmguisher nearby. If the fire is out of control, please
activate the fire alarm by breaking the break glass and contact campus security (Tel: 3411 7777)

WMEENE - FEILEDE A M SR B EOK - AIAARIER S G SR R S TR R o e AR E PR e (RREs: = bk
)

Part 2 £ =%{7 Completion 5ZHEE T FF: (to be filled in by the Con. Person in-charge/ HKBU in-house Artisan 4+ $[F& & A SEAE B
THE)

o The work has been completed and all ignition sources were removed. .{F [\ 52RIE IR TS vIEATHIE -
o All welding equipment was completely shut down and properly stored.  FiffE BEEE I B E BT » Ui Z3S7ERT -

Name of Con. Person-in-charge/ HKBU in-house artisan
THEAENERERRE TS

Signature of Con. Person-in-charge/ HKBU in-house artisan
AR NERE R T s

Date and Time of Completion 52 T H H F2A%:

Remarks {f&E

¥v" Approved permit should be posted in a prominent area adjacent to the work spot.

A EA AR AR TIL SR ASTE TEH B E IR -
v" Person in-charge/ HKBU in-house Artisan should return the permit to HKBU Project-in-charge

for record.

SHEAEBRNEREER LER AR EZAETAFLE -
¥v" The permit is only valid for the applied work process and should be within one day.

AEFFRE R MR E TAEER - 8 - THRREAEXCHT TEE—Xx -

(Updated in October 2022) Page 2 of 2
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Appendix 3: Work-above-ground / HONG KONG BAPTIST UNIVERSITY
Work-at-height Safety Checklist Contractor Safety Handbook
VIR
B e EE TR e ER
TAERA A
R E/AEIED LA E:

HE  ETATZ eRER

TR S 2 LERER - SEL TERMENGENEEMEEE" v " BEARENERER
T A ERRE TR KRS E T -

HH | BEEH | & | & | rEm | meaw
A | —mEH
|| TfefECEAREY JECEARSLRA BEEr | || |

B |HEAEELES

1 | TfeEa- st Eim -

2 | TIEGaR e s E B R O or i i R
C | EHEREELIES
1

2

3

4

R ORI R R e R T e S
THFE TG AR A H WA 1,4 B S
FHiFE TAE GRS MAEE IR C5e i COEH)

BEEAREESAEEq RN LG ER
HIE

TR

A A B A B A R IR 5
SRR AT
SBIAE L BT 52 e GO

TAET R E R RIS

TR LA - Al SRt Z e o R IR -
BTIRUESE - D5 2R B R R AR A

o A

i R R R R e

T A I 2 2 R A R T s A8

AN AR R SRS 1,2 3

TAEHBEYT A B - PR a PR RIS
B - BT - B SRR KSR

T AR SR LR B

F. | ST (IREEEHERT)

1| BT O EHE T RS T | [ ] |

| e w e | = | T

2w | v | = |

wn

BN A (o FEIE IR - WENES
I BT AMEL B wMEHH

g FOETEEEEEE TR - TABIERER Zee it A& ERE T S/B DRFEAELIF G AT
EBIRA FAEET
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UE ST
EE RS TIEESRER

Z# - BERRER
(I3RS ECRS)

RN TESREENGBNEEMEEL" v " SEMMENERE S - BUAiEZkt
REZELE - HEEMREZELE -

HE | REHE = | & | FER | RETH
|| A ERPHCHZ R EE

2 | B/ EEREANN A LA ERCAEEZ 2
L5

3 | TANERBARERFMEL SR 2N
()

4 | AR B MEAESRS QEA)

5 [ EIEERRE T R EE EEEN T R
TaHER, QER)

BIN % (P EAEIOOER) - WENES
PIA
AZRERH
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Contractor Safety Handbook

BT L ILAE B P~ BEFEVBR T PAt s
FoPf#IT Al S T
Tt

AR ATE: TARfrE:

e HHA:

FREFEERIARRIEL T ST HIRN 2 TEPEZA - TEEMERT - BT FERAF 2 KA

EREERTAE - AEFTHERT > WA R E D L -
FE UEMHEENSFEEERETBA - EAEEAST )

HE 1B

Lol IERY TP G e B RS 0% -

RIRTAEAIHEY -

1

2.

3. | RIETIFHERRHE -

4 RELFRERERRE T -

S e

BT AVEGE T RIS & AR TAF - (B E A S B RTHE{TE

ZE (R TRIERE AT RO )

HE it

TCE R HERARE - SPIEATKERY -

JA [ S Bl B R o SR Y R

FE 23 81 BE Y R S T o7 BRSBTS A

URIZAERE T I - BHIEA S 2Z= 0 Mt T AR -

iR - AR K Z R -

BT ICETE EHNLE - TR RFBI RS -

BT AR SURPIERACE (B 2EREM) Se R R ZHEE -

el R e Pl el R B

FrARERIESEEATER - BN E - IEBthE A R -

9. | LFES{ERR T LTIERE o el {RFFELES T 3 BEIEES -

it

ERAETARHMESR (HREMNER) O] A&FF O A FAET

BN (bresstEsory BEAESA:
WEEE, THIEEEA

B NER (pressmorEm BAEAES
Kv/E5A =]

i

L SEEERERE Mt T2 ass|

2. 21T S BIEERAE 20 ¢ DEERAREE (BS 2037 ~ BS EN131 - BS 1129 - EATS13/1 ) - SEEf4E (ANSI Al4.1 ~ ANSI A14.2 ~ ANSI A14.5) ~ SBUH/Hr
PERIEIAE (AS/NZS 1892.1-1996 - AS 1892.2-1992 + AS/NZS 1892.3-1996 + AS/NZS 1892.5-1999 ) sinf At (CSA ZI1 M8I1)
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Appendix 5a: Risk Assessment for Confined Space Work HONG KONG BAPTIST UNIVERSITY

Contractor Safety Handbook

Risk Assessment Form for Confined Spaces

T E GRS

Location of work

TAEsG -

Description of work
TEREA

Main Contractor / Proprietor
fRE R
Subcontractor (if applicable)
Sy¥eg CER) -

Name of Competent Person

BREALES

Certificate No Validity Period (Year) (Month) (Day)
FABIEEY AR 3 A =]

Add a v to appropnate boxes
FEEET O Ak v

1. Contents of Risk Assessment

fEREHERE

b [0 This work falls under the provisions of section 3 of the Factories and Industrial Undertakings (Confined Spaces) Regulation,
as it involves work performed within a confined space or in close proximity to a confined space, and is related to work
conducted within a confined space.

ATAERSTY CUROR TS (FRZERDRB) 55 3 PR 2 P2E P B S BEE A2 el B3t 7 1T
M EAE F P ZE I TR AR R T -

Work methods to be adopted in the confined space works'

A A2 e R T Ak
Plant to be used in the confined space works'
AE 2 TR ARy s
Materials to be used in the confined space works!

B 2 ] TR R e

(If the work does not involve any worker entering the confined space' , the following measures shall be taken to ensure
that no workers enter the confined space #5 T {EAR# ke T A#E ABEAZEMIN TAE 1 ZEEEHILL FHERELLRERR T AR
i AFPHZERA ¢

Updated in September 2024
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ESTATES OFFICE
HONG KONG BAPTIST UNIVERSITY
Contractor Safety Handbook

Appendix 5a: Risk Assessment for Confined Space Work

Assessment Items Result(s) Safety Precautions Required
FHEEIR FFELER T R 22 2 D HE TE

12 Is the confined space works an | [0 Yes /& [0 Ensure that any person entering or remaining
underground pipework as described in that particular confined space is properly
in section 9(b) of the Factories and (i) wearing a suitable approved breathing
Industrial Undertakings (Confined apparatus; and (ii) wearing a suitable safety
Spaces) Regulation? harness connected to a lifeline.

AEPAZER TIEREE (TR ARG (RT3 A% B P 22 I S HL 32
LGB CEPHZERDSF) % 90) I NELZ 8l (1) O HRUE & 52 aT
(RATALT R E TAE 2 a B ¢ B (id) O ¥ 0 B A M
LR -
Monitor the air in the confined space
continuously until everyone has left the
confined space.
JFL % 5 P ZE T P9 69 22 SRPE AL T B
A EEFTE AR @A 2R Rl -
O No &
(Reasons provided as follows
PR R -

13 Is there any hazardous gas, vapour, | [ Yes /i Ensure that any person entering or remaining
dust or fume, or deficiency of oxygen in that particular confined space is properly
present in the confined space? (i) wearing a suitable approved breathing
AEAEBAEE A EEEMIR apparatus; and (ii) wearing a suitable safety
B~ R - SR REESAR harness connected to a lifeline.

E AT JRHEE R AT 3 A% B PR ZE [T SRAE EL N 32
HAEZ &t (1) FCRE A2 nI0T
eREL 1 R (i) o R & B A S
TERN °
[0 Monitor the air in the confined space
continuously until everyone has left the
confined space.
JEUE o P 2 R PO A 2 SR P R A M 0
) HEIPTE NSRS 2R Bk -
O No#&
(Reasons provided as follows
HEFAUFE AT -
)

Updated in September 2024
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ESTATES OFFICE
HONG KONG BAPTIST UNIVERSITY
Contractor Safety Handbook

Appendix 5a: Risk Assessment for Confined Space Work

Assessment Items Consequence’ Likelihood® Risk’ Safety Precautions Required
FHEEIR BRBEN | FERESETHEN | SRR i R ER 2 & TR HE T

14 Ingress of hazardous gas, | O VerySerious | [0 Verylikely CIHigh risk
vapour, dust or fume to the JEEBEG) | O JEETEEQ) (%:%)m
confined space O Serious O Possible s
BHEMARBEEOA | REQ AIHE ) B e
1 ER - ERRERL O Unlikely 6H
EA AAATRE (1) OLow ik

(EfaHl
=)

15 Are there any sludge or O High risk OEnsure that any person entering|
other deposits being wEBY or remaining in that particular
present that are liable to (>=6) confined space is properly (i)
give off hazardous gas. wearing a suitable approved
vapour, dust or fume in the breathing apparatus; and (ii)
confined space? wearing a suitable safety hamess
AN R T A RS connected to a lifeline.
HEEMrERs -  ZR - JEBE DA 3 A\ 5% % PH 22 el 2

iy FEHNEEN AT ZEM (1)
DURVITFAE ? Eﬂiﬁiﬁ’»‘ﬁ'ﬂ@ﬁ%ﬂ’ﬂﬁfﬂ%ﬁﬁﬁ ;
O Yes, sludge or other | O VerySerious | [ Verylikely gi};‘;ﬁq%ﬁfquﬂ#%ﬁ

deposits are present in IR () JFHETRE (3) E]Monitfrri:-hr: ;u’r in the confined
the confined space. 0O  Serious O  Possible space continuously until
& BHZEENERE i (2) a[fE (2) v ——
RIHITBPTFAE - O Ualikely ——g
3 3 I- =3 . >

l"}rllesg the (silrlédgerandr ?rhe,.: AAHATHE (1) O Modcr:te risk | gt m o 1 o 8 A 45 1 10
removed and  purged, Pkl PERVEE R - EFIATA AR
otherwise if there are sludge 34) sy RBHZCR B 1 o
or other deposits present, itis
generally very likely for the
mapped or dissolved gases
such as hydrogen sulphide to
be released in confined space
work, in particular dramage
works.
R IF E HEE & HZE 1E]
IR TER T DL BT
EZE2HARRAF
BRI FHZE B E TR
BRI R A

WA TR T B T B A
FIIL(E  #E R ITE :
B PR S &l
A L F R A <_E :
% - (<=2)

[0 No, sludge or other | (Reasons provided as follows

deposits  are  mnot | ZIFHLFEHYIT ¢
present in the confined
space. )
B BEHAZMALEREF

Updated in September 2024
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ESTATES OFFICE
HONG KONG BAPTIST UNIVERSITY
Contractor Safety Handbook

Appendix 5a: Risk Assessment for Confined Space Work

Assessment Items Consequence’ Likelihood® Risk’ Safety Precautions Required
FREEIR wRBEN | BREBETEN | ERITRC T R RN 22 2 TR HEE

1.6 In-rush into the confined | 0 VerySerious | [ Verylikely O High risk
space of free flowing solid or JEHEE 3) FEHPTHE (3) E:%)m
liquid O Serious O Possible
2 EIAAE B R 2 (2) afE (2) -
EI s AT EA O Mid O Unlikely e risk

(1) AAATHE (1) (34)
OLow risk
(B

<=2)

17 A fire or explosion in the | 0 VerySerious | O Verylikely Dfﬁg 5%?;
confined space JEE#E 3) FEH AR 3) {E’:s) :
TEAZE A& 4 KB | O Serious O Possible
¥ L (2) aI4E (2) =

O Mid O Unlikely 2 %E‘gﬁ“s"
FEHR (1) RATTHE (1) (34)
OLow risk
(SRR
(==2)

1.8 The ambient temperature | [J Very Serious O Very likely O High risk
in the confined space that JEEREG) FEHIRE (3) (’E’fé)ﬁﬁ
may lead to loss of | O Serious O Possible
consciousness of a certified I (2) aTE (2) :
worker arising from an | O Mild O Unlikely Dﬁofg%ﬂém
increase in body temperature B RAETRE (1) (34)

T FAZE AT AE o 5| 3%
AT AR BT ek O Low risk

1.9 Change in the environment | (I Very Serious O Very likely O High risk
leading to an increased risk FEFRE ) IR PTRE (3) gi%)ﬁ&
of the above hazards during | O Serious O Possible
the course of the work in the R (2) a[fiE (2) :
confined space O Mild O Unlikely D%"éﬁrﬁ#&n&
1E B P 22 N T T AEHY EEY (1) RACETRE (1) (34)

MR o T IR Y

N bl s e fEb e OLow risk
S
(<=2)

1.10 | Risk of worker falling from | O VerySerious | O Very likely Ol High risk
height during the course of JEHRE ) FEHTTHE (3) E&)ﬁﬁﬁ
the work in [ Serious O Possible
the confined space or its HE (2) aTHE (2) -
proximity O Mild O Unlikely = xg‘gg“‘k
FE % B 22 ] N S BB AT HE BHRQ) AAETEE (1) (34)

T LIFAyBTRES » $4T
NIRRT ekt OLow risk
f&fi;ﬁf’:’t
(<=2
Updated in September 2024
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Appendix 5a: Risk Assessment for Confined Space Work

ESTATES OFFICE

HONG KONG BAPTIST UNIVERSITY

Contractor Safety Handbook

Assessment Items Consequence’ Likelihood® Risk’ Safety Precautions Required
FHEEIR BRBEN | FERESETHEN | SRR i R ER 2 & TR HE T
1.11 | Others E:Atf O VerySerious | 0 Verylikely O High risk
(please specify 41T | JEMMEE) | JETEE) %?%,m
H: O Serious 0 Possible
HZHE (2) a[HE (2) :
O Mmid O Unlikely e risk
% (1) AARTHE (1) (34)
)
OLow risk
(B
<=2)
1.12 | Others HAfilr O VerySerious | O Verylikely Dfﬁg gé
(please specify 3 &F 4 %1 JEE R 3) JEH ATEE (3) E§1=6) )
o O Serious O Possible
i (2) a[RE (2) -
) | O Mid O Unlikely e e
=% (1) RATTHE (1) (34)
OLow risk
(SRR
=2
1.13 | Period during which certified workers may remain safely in the confined space: hour(s)
WA T TTE AT P 22 i P 22 4 A R AR PR dNES

! The Competent Person should obtain information of work

hods, plant and

1als to be used for the particular confined space works from the Main Contractor /

Subcontractor / Proprietor in order to complete the risk assessment. The Main Contractor / Subcontractor / Proprietor shall ensure the nsk assessment report 1s

displayed in a conspicuous place at the entrance of the confined space
SR A LU SUREE / 53308/ WERIVEEFZEM TF b @RI T A - THREEERRETEDE - LARBh e ERREP b

HE A PR EbR S S R % PHZE ] Y A CI VBRI 5 -

this assessment form.

HE TR

Updated in September 2024

HESRETIEN R TR FER - TS YAIMERIRERS SOV ERIRE -

BRI / SR /

Regarding the definitions of “seventy of consequences’, “likelihood of occurrence’ and “nisk rating” please refer to the Risk Assessment Table in the final section of
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Appendix 5a: Risk Assessment for Confined Space Work HONG KONG BAPTIST UNIVERSITY
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2. Safety precautions must be taken when entering and working into the confined space

HEAFPAZERHA TR AR TR R Z 2 TR

— Apart from the aforementioned safety precautions required with respect to the risk assessment, the proprietor or contractor
must ensure that all the following safety precautions are taken before allowing certified workers to work in confined spaces:
i - At PR A B i ) 22 BRI 22 TP FERE S » 3R SR it VB SRERHULA R A Y2 S TP A 7T
DA T AHE A PAZE A TAE

O Every piece of mechanical equipment in the confined space, which is liable to cause danger, has been disconnected from
its power source, with warning notice displayed and its power source locked out;

JRERRAE B PAZE BT AT S B B R R A AT B T B AR s B RHeseT

[0 Every pipe or supply line whose contents are liable to create a hazard has been properly blanked off;
HEERTEFPAZE N A SR N EYIA SN S — e R EEE 2 AHA

[0 The confined space has been tested to ensure the absence of any hazardous gas and no deficiency of oxygen;
JRIHE (R S B P 2= e T 2 SRR LARE (0 2 A (E T L B AV RS T E ARG S R S+

O The confined space has been adequately purged and sufficiently cooled and ventilated, having regard to the circumstances
of the particular confined space, to ensure that it is a safe workplace;
ZAMEPRTEAS R R % P ZE BN 1& X B PAERIT S E B EE IR AR I/ BB E » E— L 20T
ST

[0 An adequate supply of respirable air and an effective forced ventilation have been provided inside the confined space;

JEE AR AE 3% B P22 ] P R (AL S By m PR €1 22 S8 R A e st . -

O Effective steps have been taken to prevent - (i) an ingress to the confined space of hazardous gas, vapour, dust or fume; and
(ii) an in-rush into the confined space of free flowing solid or liquid;
HEERE FRIUAE R ERLANIIE — () BaEEayis - 28508 - IR AZEHZER © & () 8 Ry
[ETHS SRR A P ZER

O Before entering and working in the confined space, the following air testing of the confined space has been conducted with
appropriate air monitoring equipment of explosion-proof design:
RLEHE ATRPAZERIN T AEAT - (P & 9 22 SR RIER (i aalat) - ISPz e 22 FAE T AT I
O Oxygen & 51 O LEL #¥E IR [ Hydrogen sulphide i {[ %
[0 Carbon monoxide — % {Ffi% O Others E:Aftfr : >
[ Continuous air monitoring has to be conducted until everyone has left the confined space

T ARV SREDN - BRI A BRRE E AR Ak

[0 Formulated appropriate emergency procedures to deal with any serious and imminent danger to workers inside the confined
space, including the provision of a sufficient supply of the following items in a satisfactory condition (and keeping them
readily available)

HEMTHESNRERER » LIRS HEAEMA &R T AT EREETINGER - Rt 2 Sk £
NMRENLLT R (MR ZE S H i ot ) -
(a) approved breathing apparatus;

LA R A

suitable apparatus for reviving an unconscious worker:

iR mBH T AERATEE SRR

(c) vessels containing oxygen or air;

B AR ZE SR 88

(d) safety harnesses and ropes: and
TR RAE | R

(e) an audio and visual alarm by which the workers inside the confined space can alert those outside;

fEFPAZE RN AR SEEAZHEIMIA RSO AT R B WS

(b

Updated in September 2024
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O The emergency rescue team is composed of a sufficient number of trained personnel who are ready to carry out emergency
procedures in case of accident. All members of the emergency rescue team have been properly and adequately trained in
the related emergency rescue procedures, including the details of the emergency rescue plan and full knowledge on how to
properly use all the rescue equipment;

HECRA 7R B E WE 2SI AN R R Bzl - R A R S R B TT R A2 - By
HESRIRX B FEC R Z IEREN &2 A S SoRdRIZ R A3 4R  Hoaleh 58 B Sokds T BIRsF 4 &k R el
IEHERRF % e BRI AT A5 -

[0 Instructions, training and advice are provided to all workers within a confined space or assisting with such work from
immediately outside the confined space to ensure the safety and health of all workers, including posting up or displaying a
clearly visible warning sign in a conspicuous place at the entrance to the confined space, indicating the specified hazards
and safety precautions taken in the confined space;

JEL [ BT AE BE PHZE [P T A e P 2 Rl SNET A B 1T 3% ARV TN - BRI B RECRAE R PAZE [N TIERY
BT LA %4 K fE T i A58 - JS R B R - EEESMAZEMAD EIRE RIS TS RS & &
T SRR MR E I Gk R BRI e 2 TR HERE

[0 All necessary equipment is provided to ensure the safety and health of workers in the confined space, including the provision
of suitable air monitoring equipment of explosion-proof design for continuous air monitoring if necessary:
B —VIpT R s i AR R PAZE I T AR & R f R - G A R I & 2 R R A (s =X
e Ve PR 2 SR

O Only certified workers are allowed to enter or work in the confined space;
RREGR A T A "THE ABPAZEMISAE A TAF ¢

[0 At least one “Standby Person” is stationed outside the confined space to maintain communication with the workers inside
the confined space:
R ZTRIR > —% TERMAR ) BEERZERAZERS - DR TP ZE R AT T CRIFRES

[0 The risk assessment report and the Permit-to-work Certificate shall be displayed in a conspicuous place at the entrance of
the confined space: and

JRERZ P ZE I A IR BEAR I 7T e G IR ATl i o R T ARl iA s ©

[0 The safety precautions listed above are effective continuously while the workers remain in the confined space.

EETAVEREAEFZEEN » HER CRey 2 TN iE i REEE 2 -
O Other safety precautions :fth 77 4= TR

Updated in September 2024
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I confirmed that I have at least one year of relevant experience, after obtaining registration as Safety Officer or the certificate as
Competent Person, in assessing risk to the safety and health of workers working in confined spaces, and have been appointed by the
above-mentioned Main Contractor / Subcontractor / Proprietor to be the competent person to carry out an assessment in the aforesaid
confined space works in accordance with section 5(1) of the Factories and Industrial Undertakings (Confined Spaces) Regulation.
RAHEZEISZ 2 FEFMERRALBHEEE - BiH T AR SR TIERNZ 2 RIESFER GRS T a2V —
EAYFEREAEER » Wit Ll SRR / 43 HIRE / RERE (TR TSRS (BRIZERD HRBD $ 50 RBEASERAL
i B PAZE R T AR T BRaTAS -

1 confirmed that, the true to the best of my knowledge and belief, the risk of the working condition in the confined space was assessed
according to the requirements of section 5(6) of the Factories and Industrial Undertakings (Confined Spaces) Regulation, and
recommendations of control measures were made under the section with respect to the safety and health of workers working in the
confined space.

BEAh - AAGES EAGTHEREA T RIRE (TR TR (FPAZEM) B 5 5(6) PRATSUE R Eit@PAZZ RN TIFRSE
HETTEPAL » MARISRZ PR E L T AAE % S P25 (] Y BN 20 R B T TRV RE 1 L et R AR NPT S Ay 4230 -

Signature of the Competent Person conducted the above risk assessment
HET EAGPERT S RIEALEE

Name
iRl

Date and time

E 3 R B

Receipt of the risk assessment report

BB S

Recipient signature

B hREHlRE A LEE
Name

i
Post

T iz -

Date and time

HHA R ] -

Updated in September 2024
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Risk Assessment Table
Ven i €3
Likelihood
B SR Unlikely A AKHTE (1) Possible TEE (2) Very likely JEH TTEE (3)
(Rather remote. though conceivable (Event to be expected (Occurs repeatedly
Consequence ARG F] o (B OTHEMERRD st AR R EATE) MR LT
‘BRBEMN
Very serious JEX R E (3)
Accident cm;n'nn‘g) ‘;mbx:;dlm: danger to life or @) ©) ©)
B pommyh y;ou;ya S— Moderate Risk High Risk High Risk
B/ B0 A fy R S8 2 (B PR HfRR HfRE
(B0« AHEhE - B - )
Serious f&EH (2)

Accident causing moderate bodily injury A “) 6)
(Example: fracture, skin ulcer, etc.) Low Risk Moderate Risk High Risk
I TTEE AT EfEbtE g% mfEkiE

(Bl < B - ERURE )
Mild #4 (1)
Accident resulting 1n mild bodily mjury 1 aa) “)
(Example: eye imtation from dust, cough) Low Risk Low Risk Moderate Risk
B3I EzktE: EfEk: ki
(R0 - RS | EHRMT R - )
High Risk EfE
Moderate Risk (i {f
Low Risk EfEkE
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“Permit-to-work Certificate” for Entry into Confined Space

EATAZER "I LEEE

Location of work

TAEs :

Description of work
TERE :

Main Contractor / Proprietor

R /R

Name of the Competent Person appointed

BREARBATSES

Date and time of risk assessment

fEbE bR H R

Date & time for entry to the confined space (Year) £F

i A GRAZE RS F SRR ¢ T -

This permit-to-work certificate is valid until (Year) 4

(Month) H (Day) H
(hh: mm/ % : 47)
(Month) H (Day) H

It TEFE AR , ARCHRE (AM. F%F /PM. F40)*

* Please delete if not applicable
AT R %

(hh : mm/ 0% : 47)

Certified Worker {2 T\
Maximum duration that certified workers are allowed to stay in the confined space: (Hours)
BT NEABPAZE M PSR g s /INRF
Name Reference No. of Certificate Validity Period Signature
i FrAE 45T a6 A Wt R N
Updated in September 2024
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Standby Person {FEy A &
Name Date of training Responsibility Signature
& Pzl e BT TAEE

¥v' Maintain communication with the workers
inside the confined space, and call for support
in case of emergency
BREPAZE I TACRFFRES » RAER S
R T e -

v Brief the rescue personnel of the relevant
circumstances of the incident upon their
arrival in case of emergency
LR - JHEFEOEIRA SHE
o R TARHEET

v Evenin case of emergency, the standby person
should not enter the confined space
fRE S AT Ban ABIIARREEA
EA AR

Onsite Rescue Personnel ZEIRAYRIE A B

Name Date received training for
w2, rescue in emergency

P2 RS RRIS H

Responsibility Signature
HAE CA#E

v Familiar with the details of the emergency
rescue plan
RIS BB T B &kt

v" Know how to properly operate all rescue
equipment provided
%#&%ﬂtﬂfﬁliﬁfiﬁéf’ﬁﬁﬁﬁ%&%&%%

O This confined space work is underground pipework as described in section 9(b) of the Factories and Industrial Undertakings
(Confined Spaces) Regulation, and therefore contractor / proprietor has to
AFPHZE M TR (TR TR B (EPAZEENRRE]) 55 9(b) FRATIUAEEE TAE - IR /
0 Ensure that any person entering or remaining in that particular confined space is properly
HECRTE I AZ B M SR NEHN A Z 8
(1) wearing a suitable approved breathing apparatus; and
AL E SRR S E 5 R
(i) wearing a suitable safety harness connected to a lifeline.
FC R & I B A S R e R R
O Use appropriate air monitoring equipment of explosion-proof design to monitor the air in the confined space continuously until
everyone has left the confined space; and
{8 FH ey 22 S B IR (R L B liataeat) - P N ZE RE SRR B0 HRIPTE SR Z B2 B
1k &

[0 This confined space work is NOT underground pipework as described in section 9(b) of the Factories and Industrial Undertakings
(Confined Spaces) Regulation with the reason(s) stated as follows:

AR TR (THUR TR ARG 5 o0) ATl ERE T fE - FEQT :

Remarks : Must choose one out of the two options above
aF ¢ RMUSEREOH I —
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Signature Date & time

wE H #A Rt il

[0 Normal services in the confined space have been suspended
TEFFAZERIN B EFE& IR

0 All unnecessary sources of power have been isolated
ChRATE LA AR
(Electrical #: /] / Mechanical f#f# / Pneumatic §3jj / Hydraulic ;{ZJ% /
Others HAtfr: )

O All pipelines connected to the confined space have been completely shut
off or blanked off
E58 42 M B P B2 A PP SR A b 22 el W i

O The ends of all service pipes connected to hazardous gas sources have
been sealed

EFH A M E E M R AR AR A B E K

[0 Non-essential heat sources have been isolated
E b SRR
[0 Other sources of danger have been isolated

EmEEE A A SR A AR
(please specify 55714 )

O All isolated or closed connections have been locked off and properly
labelled to prevent from being opened without authorisation or
accidentally

ENG R / ERAA B8 R B - LA IEREEEFATHTEE A
FARL

Signature Date & time
BE H A Rt i

[0 The confined space has been purged/cleaned adequately
ESL B P2 AT S A
(Method 77}% : )
[0 All hazardous substances stored inside the confined space have been
removed.

ERRFTA N ERZERAEE Y

[0 Adequate respirable air and effective forced ventilation have been
provided.
LR 2 Sy T (IR (1 22 8 R A 280 vl
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Testing Date jl3 H #f : MM H DD H
Model of air monitoring equipment 7= 3 55 I (i AU5E
Serial number of air monitoring equipment 25 §3 &5 HI S (#iFE515% -
Calibration Expiry Date 2= R B MG (e A= - MM A DD H
Testing Location JH[E{{i & :
Testing Time JHIE{HFH] - (AM. B4 /P.M. T4)* (hh : mm/ % : 47)
Testing Result JllFA%E5 5 : O 0 &R %

O LEL (Percentage) fi{F IR (H4rtL) ¢ %

O HS Bifb®: ____ ppm

O co —&fbhs - ppm

O
Testing Location HIZ{fir & :
Testing Time JHIEEAS ¢ (AM. FF/PM. F4)* _ (hh:mm/ B§:4))
Testing Result JZ45 5 ¢ O O &R %

O LEL (Percentage) K IR (H4rthb) * %

O HS Hifbd : _ppm

0O co —%fthg: __ ppm

(]
Testing Location JH[EA {7 :
Testing Time JH[EEF[E] (AM. B54/P.M. TH)* (hh:mm/ B : 57)
Testing Result 5455 : O O&HER: %

O LEL (Percentage) J#¥F NI (E4rEL) © %

O HS Hifk&d: __ ppm

O CcOo —fEflhi : ppm

O
[0  After the air testing, I confirm that there is no hazardous gas and no oxygen-deficient situation in this confined space

8 Falze RN« AAHEE AT =R S AR A F Y R E DRI RE AR -
Name of responsible person for conducting the air testing
RN ETALES
Signature of responsible person
AANEE
Updated in September 2024
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[0 Every piece of mechanical equipment in the confined space, which is liable to cause danger, has been disconnected from its power
source, with warning notice displayed and its power source locked out;

TEZ TP ZZ R PP s AR B TR ER (T s B - M HERE RO L& SRR T
[0 Every pipe or supply line whose contents are liable to create a hazard has been properly blanked off

TEZ TERZEHIA T ER R EEAEYNA SN SR EREEE T 2 AEH
[0 The confined space has been tested to ensure the absence of any hazardous gas and no deficiency of oxygen;

A B T RN ARE (R A (i L F M R e R IR JE A
[J The confined space has been adequately purged and sufficiently cooled and ventilated, having regard to the circumstances of the
particular confined space, to ensure that it is a safe workplace:
%E&ﬁ%ﬁﬂ%f‘aﬁﬂ’ﬂﬁfﬂ?& » ZEMZERMER B ST ER T RIS R - DARECREZ SR ZE M R — (e i T
FERAT
O An adequate supply of respirable air and an effective forced ventilation have been provided inside the confined space;
EAEZ E FZE R ER 2 ST o] (EVPIR A 22 R R A R A ¢

O Effective steps have been taken to prevent - (i) an ingress to the confined space of hazardous gas, vapour, dust or fume: and (ii) an
in-rush into the confined space of free flowing solid or liquid;
EFRINEREIFERLNIIE — () BEEEAIRE - 2800 - BIRsETE AZEHIZER K& (i) BRBH ERREUREEA
% FPAZE
[0 Formulated appropriate emergency procedures to deal with any serious and imminent danger to workers inside the confined space,
including the provision of a sufficient supply of the following items in a satisfactory condition (and keeping them readily available):
EETEE TR - AR SR w2 A & & T ARE TR EALEYAfER - AiERER AR ¢ NIRRT
# QAR 548 B IS T HEHUR) |
(a) approved breathing apparatus;
S AR E R
(b) suitable apparatus for reviving an unconscious worker;
R A T AR EERE
(c) vessels containing oxygen or air;
(d) safety harnesses and ropes: and
LR REER R
(e) an audio and visual alarm by which the workers inside the confined space can alert those outside:

{E A ZE IR T BER SAEFAZERI MR SR A B2

[0 The emergency rescue team is composed of a sufficient number of trained personnel who are ready to carry out emergency procedures
in case of accident. All members of the emergency rescue team have been properly and adequately trained in the related emergency
rescue procedures, including the details of the emergency rescue plan and full knowledge on how to properly use all the rescue
equipment;

EECRA 70 E B E A 23 ey A\ BAH R B RoRdRER « AR E RS BRI A i S T MR SR - T Baf
PRI BRC R IETET &8 2 A S S BaR2 FrATaller  Hall i ia et SaTaF i 2oet B ol IE Rk (F % e fidk
SEMTHIFTA A

O Instructions, training and advice are provided to all workers within a confined space or assisting with such work from immediately
outside the confined space to ensure the safety and health of all workers, including posting up or displaying a clearly visible warning
sign in a conspicuous place at the entrance to the confined space, indicating the specified hazards and safety precautions taken in the
confined space;

EL 16 AT AR B P ZE 8 N A B S BEB 22 A MR BN T TR TN - $RELREEIRER MR TARAA TA
R RARHEMREOEE - IR E R - QIEERHZERE A O SRR RS S TOE T RS E SR » fatlE%EH
ZEFEI PSFFAE AR bR R AT AR EL Y 22 S T

[0 All necessary equipment is provided to ensure the safety and health of workers in the confined space, including the provision of
suitable air monitoring equipment of explosion proof design for continuous air monitoring if necessary;

EfEft— VIR R M AR B PAZE R A T AR R E » ST A T R S may 2 METNEe i (F AR
&) MR My 2 SRE )
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[0 Only certified worker is allowed to enter or work in the confined space;
EFERSA AT AA T AR 2= s H N TME

O At least one “Standby Person™ is stationed outside the confined space to maintain communication with the workers inside the
confined space;

BRIk —%& "R A ) BN EPAZEESN » LA e g EAZE Iy T REERRSS

[0 The risk assessment report and this permit-to-work certificate should be displayed in a conspicuous place at the entrance of the
confined space;
ELTEZ B PAZE M0 A CIATRHR 77 R e B S o R L ] T RS E

[J The safety precautions listed above are effective continuously while the workers remain in the confined space;

HEATAEREEFHZERA - ek L ile) 2 TR a2

[0 Video recording at the entrance and exit of the confined space throughout the entire work period is arranged to monitor that relevant
personnel have complied with the safety precautions.

EZHHERER TE IR PR A O iE - DR EHER A RE B2 2 G -

Approved breathing apparatus GZA[ P28 EL 0 set £

Apparatus for reviving an unconscious worker {5 MBI T ANEEEATEE R : _ set¥E
Vessels containing oxygen or air {7 {F f sk 2SI zmss: _  set®E

Safety harnesses and ropes %4 ({34 J2 4% : set £

Audio and visual alarm by which the workers inside the confined space can alert those outside
[(EZPAZE NI T AR BEFBHAZRIMIATENERATRRERS : s E
Other relevant emergency rescue equipment, including £ il fH B LS 2 BB 2 i - fudE ¢

[0 Tripods and winches = [{I42 Fz 278 ;

O

O I confirm that the above emergency rescue equipment is sufficient with satisfactory condition and are readily available

EUERE Al S Bl B8 R R SRS & ARG » 3 E IR mT BRI -

General —f{§55 i

General

0O OoOoopooao

Forced ventilation device i fill3ifi il 5% ff : set I

Continuous air monitoring equipment #4F T2 JRIHEE © _ setdE
Walkie-talkie (explosion-proof design) £f5#f# ([rift=aest): _ setE
Shield [i75:8 [ set £

Lighting device B8 © _ set®

Others (Please specify) EAffl ( G451 ) :
Personal Protective Equipment {[5 A\ Bi&3%

Approved breathing apparatus 2 I 2 EL : set £= (excluding for emergency use {95 ik )
Audio and visual alarm /48 i1 {5 55 25357 25 set I

Protective clothing [/ 1<) : ____pieceff

Head, Hand & Foot Protection 58 ~ - ~ BllEf5:&: _ piece {4

Life Lines & Harness {44 f i 0 set¥E

Eye Protection ARES (73 : set £

Ear Protection /& {if: 5 : __set¥E

Others (Please specify) Efff (557514 ) :

oooooo

ooooooono
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ESTATES OFFICE
HONG KONG BAPTIST UNIVERSITY
Contractor Safety Handbook

Permit-to-work Certificate 2 0] T{EsBHHE

1 am the proprietor / contractor/ authorised representative* of the confined space work mentioned above. I confirm that the risk assessment report by the
competent person mentioned above covers all matters stated in section 5(2) of the Factories and Industrial Undertakings (Conﬁned Spaces) Regulation,
and I certify that all 1 y safety pr i d with the risk assessment report have been taken, and I hereby. issue this Permit-to-work
Certificate. 4 A\J2_Eill @ PAZER Tﬂﬂ‘]ﬁi/miﬂﬁ/ﬁh#ﬁﬁﬁ‘ R ET A A LAVERaT M AR (TR TR
(HPAZEERE) 56 5Q2) BRATBRAAFTA SIS | WHRIFTA R SRAVL ST - WIS AT ol TIFR8EE -

This permit-to-work certificate is valid until (Date & Time) |H-F o] T {Ez5 0 B A4 % H LR85 %

(Date [] 1) (Year) 4 (Month) H (Day) b
(Time B0 (AM. B4 /PM.F4)* _ (hh:mm/ 05: %))
Signature %% :
Name #:4 :
Post BEfir :
Date & time [ 3] FZ B[] :

*Please delete if not applicable 3§ 1%+ ¥ 1] il -

Receipt of Permit-to-work Certificate g¥UEF o] T/EZEEHE

(To be filled by the supervisor or person in-charge of the work (%5 T8/ T{F 2 & \JHH)

T have read and understood the content of the Permit-to work Certificate, and shall undertake to work i accordance with all the conditions laid down in
this certificate. < \ R WA I T (R8I ATHRIEET o] TIREPNHERIIE «

Signature %% :

Name #:4

Post JEfir :

Date & time Hf Hfj Fz ] -

Proof of Completion 52
(To be filled by the supervisor or person in-charge of the work (i1 T.503% T.{F 2 £ 8 ) L%
I confim that the confined space work mentioned above has been completed and that all assigned persons, materials and equipment have been withdrawn
from the site, the personnel have been wamed that the confined space is no longer safe for entry and I hereby sign to confim. A A G 3% [ 25 6]
TAFESEERK » A RAL - YRR T RIS - YEBEMETALEBAEMCR LA - St EFHET -

Signature %% :

Name #: 4 ©

Post Jfir :

Date & time [ il FZB%RT ¢

Cancellation of Permit-to-work Certificate ¥ §42F 0] T{EZBEHE
(To be filled by the supervisor or person in-charge of the work (H%; T.8¢3% T-F > &1 JHLED)

I am the proprietor / contractor / authorised representative* of the confined space work mentioned above. I hereby sign to confirm the cancellation of
this Permit-to-work Certificate. [ understand that a new permit-to-work certificate will be required if work is to be continued. A< A Fali# PAZE R 17

FRIVHE /R, HAZ R BIEBERE SR G ol LSS - AN O 4RS T1F » JHEFER o LAY -
Signature %% :
Name #: 4% :
Post BEfir :
Date & time | i fzH5{H
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Site Safety and Hygiene Inspection Checklist

MR Ze e MR AER

Work Title TAZIEH:
Inspection Date %75 HHH:
Inspection Location fZfBE:
Inspection By iR E A BEH:
Inspection Item Yes No N/A Non-conformity Item(s) Follow Up Action(s)
BEHEE B2 | & | TEH FRHEEHR ERETH

1. Risks to the public ¥§/\ A&
1.1 All risks to members of the public off site have been identified.
BE T HERFTA T RE RO DM R A LGS -
1.2 Adequate site perimeter fencing is provided to keep out the public.
St DU R B AL BT - DA R A LR EIAR -
1.3 Conduct weekly site safety inspection to identify any hazardous

conditions arising from existing site activities and take subsequent
corrective action for preventing serious injury or other loss.

BECKEHETERRE - DERHEA R TIES AT ER
I AR TERE AR 1E R B 2 G s A R -
2. Safe place of work ZZ4=11 T {E55FT
2.1  Arrangements are made to deal with workers new to the site.
FAF T REMAR TF - REAEZELHE IR
g

2.2  Working areas and walkways are level and free from obstructions.
CAESG P R s R SR % 8 RO A PHE -

2.3 Structures are adequately braced and not overloaded. (Contractor only)
SR BRI GARTEE - (IMIRIHEE)

2.4  Railings or barriers are provided at all edges to prevent falls, especially
when more than 2 m high.
FURTEAS N TR # 2 SRAVHEE SCE A /71984 - BETGEE
=

2.5 Openings or holes are securely fenced or covered.
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERETE

HERSHEA L VE B E RS B & -

26

Materials are stored safely.

YRR B e EHAE -

2.7

Nails in timber are removed or hammered down.

At EZEHAEET R BERETFFT -

2.8

Adequate lighting is provided for work in the dark or poor light situation.
REFEOLAN B LIER T - BT E SR IIEE -

29

Props or shores are in place to make structures safe. (Contractor only)

BRI SRR B TR RIS TR E - (/MRS

Chutes for waste are provided to avoid materials from being throwing
down.

EECASEERIIRET - MeRIRESEEE -

Waste is collected and disposed of properly.
B TR R GE -

Suitable working platforms (e.g. mobile working platforms/ light-duty
working platforms) are provided and used for any work-above-ground
work.

BERRA R ERSENTEES GRS/ BETES)
{TET st TAF -

3. Scaffolds ffiZ2

3.1

Safe access is provided to the scaffold platform.
EREAZ S IR -

32

All uprights are properly founded and provided with base plates.
AT BEAT R B EZ 8 S 1 RN -

33

Scaffold is secured to the building by ties to prevent collapse.

TSRS EAREI AR TSN LA (5 -

34

Scaffold is adequately braced to ensure stability
MR EEEA RS HIgHE -

35

Working platforms are fully boarded.
TAEEERECHARREH -

36

Boards are free from obvious defects such as knots.

HEARE S AR DI EES -

<17

Arrangements are made to avoid tipping and tripping of boards.

BB EMZ TREAEA G -
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Inspection Item

BESEH

Yes

N/A
TR

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERAETTEY

38

Boards are fixed down in high wind situations or as part of typhoon
warning precautions.

SREFEERFARE ST CRE -

39

Adequate guard rails and toe boards are provided at every side from which
a person could fall 2 m or more.

FLTNHIEE TR 2 ROV IS - BRECTH S HHERMAESH
e

3.10 Scaffolds are designed and constructed for loading with materials, and the

load is evenly distributed.
RIGHER LR ATLURIEEYINY - ECIRPIRI BT AR
AR -

3.11 Effective barriers or warning notices are provided to stop people from

using an incomplete scaffold.
RYBEFOR  RECARRMIERKE S S » ikt ALE
’Eﬁ o

3.12 Scaffold is erected, altered and dismantled by a competent person.

RECHASERIINRE - WORIFEIiz -

3.13 Scaffold is periodically inspected by a competent person.

RECAHSERNEREMR -

4. Light-duty working platforms §&{F T{E&

4.1

Inspection (including visual check) is conducted before use to ensure that
the working platforms are in good condition and free from damage.
EFEARELFEmMEEEETRE (BFEERD - DHERTES
AL BT RO G HEE -

42

The stabilisers or outriggers of the working platforms are fully extended
and locked in position in accordance with the manufacturer’s manual to

ensure their stability before stepping on the platforms.

TAFGHIIR E R E S R T RS RS e
[ R SHAT - DARERRERRETE -

43

Working platforms are placed on firm and level ground.
TEEREEHETFRBE L -

44

Guardrail is used and locked properly.

A EAER BT

5. Ladders i+

5.1

Ladders are only used for access and egress, but not as a tool to work
from.
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERETE

BreaARELEZA > ARERE ETE-

52

Ladders are used for work-above-ground below 2m where working
platforms or light-duty working platforms could not be erected under
special working conditions (e.g. restrictive workplace)
BEFRE R AR 2 kBT - R TAEERMARER LIEYE
SRE TIE SR8t TIF (BROBRENTIEZER) -

53

Ladders are in good condition and properly positioned for access.

B RETE BTN Bt 22 i DA 5 (E B2 -

54

Ladders are placed on firm and level ground.

BE R B e AitE L -

55

Ladders are rested against a solid surface.

BT EECLNIESEHACEL -

5.6

Ladders are secured near the top or the bottom (only when fixing at the
top is impracticable).

BT R B EEE RS THE SR E—E £ (AR IREREEETH
B > PARABEEEES) -

i

Ladders are risen at least 1.05 m above their landing place or highest rung
used.

B AV THED R A i /D i s S A S B P S s (S F A BB AR
1053 »

6. Lifting appliances and lifting gear & f 12 40 B 55

6.1

Lifting appliances and lifting gear are periodically and thoroughly
examined by a competent examiner.

HEE R E RGO A A RS S E R -

6.2

Lifting appliances and lifting gear are periodically inspected by a
competent person.

HERELEERERTC R ERNACHRE -

6.3

Automatic safe load indicator of a crane is inspected by a competent
person at least once a week.

RERNZEAMN BN RETChaERN ARV EERE
g:k °

6.4

The driver is trained and competent, and attains 18 of age.

BRI R RTELRZIIR - RSB ESH TERERE 185 -

6.5

Controls (lever, handles, switches, etc.) are clearly marked.

FrAaS - GG - T4 - FYE  REC/HEER -

6.6

The load is secured safely.
BYIREEZRIEZ -
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Inspection Item

BEEHE

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERETE

6.7  Safe working load is clearly marked.

R CH AT BT SR AL -

6.8  Appliances are operated on a firm level base.

AL T RIS SR TR AT _EHRAE -

6.9  Enough space is provided for safe operation.

REH B SR DA S HRAE -

6.10 Lifting gear is kept in good working order.
R L A ELFARAEIRAE 2 P -

Plant and machinery T 3E45 5 B 46

7.1  The right plant and machinery are used for the job.
{55 PR SR A BRI PR 75 8 A FTBEy AF

7.2 Dangerous parts are effectively guarded.
ek R BELA ROt ER -

7.3 Guards are secured and in good working condition.

EERTEREE L RESH BIFRE -

7.4  Plant and machinery are periodically and thoroughly examined by a
competent examiner (if applicable).

TRACHE R e S Tl & st talks 5 e HifUctels (0@EH) -

7.5  The operator is trained and competent (if applicable).
BE B REEY 2SR EESINHTE (R -

Electricity & /]

8.1  Trip devices are provided for main voltage.

MR T AW -

8.2  Special measures are taken to protect portable electric tools and equipment
from mechanical damage and wet conditions.

BRI ARG T IR E 2 K TR G R R0 208
RESE -

8.3  Signs of damage to equipment, wires and cables are not present.

Pkl - BHMEEH RIS -

8.4  All connections to power points are made by the correct plugs.

BB R T -

8.5  Connections to plugs are properly made so that the cable grip holds the
cable firmly and prevents the earth wire from being pulled out.

B BEEUR B E (P SR T R s AR
ik -

8.6  Electricity supply of overhead electric lines is turned off or other
precautions are taken to prevent anything (cranes, tipper lorries,
scaffolding, etc.) from touching the lines or causing arcing.
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
PRAETTEY

RZEBENERE D BB S TR TG > DR

EH - THEEEL Y B - SO SR B ARG [RE AN -

8.7

Underground electricity cables are located and marked.

FRAEM T HY B A A E fir B RN BT -

8.8

"Permit-to-work' procedures are available where necessary to ensure safety

AR ERCRA T E TS DR 4 -

9. Fire kK

9.1

General —f 175

9.1.1  Right number and type of fire extinguishers are provided.
EEHRHBERSETRKE -
9.12  Adequate and clear escape routes are provided.
A 2 SR K G -
9.13  Workers know what to do in an emergency.
LR EHEE TSIl s -
9.14  Obtain Hot Work Permit for conducting any hot works.

RECHR TS T TAE -

9:2

Flammable liquids A%

9.2.1  Proper storage area is provided.
TR E R -

922  The amount on site is kept to a minimum.
BB EH R -

923  Ignition sources are kept away from flammable liquids.
REERPK SRR A AR AT -

924  Properly constructed safety containers are used.

EREMHZSNEENES -

9.3  Compressed gas cylinders B4 f e
9.3.1  Cylinders are properly stored.
RERERCEEE -
932  Cylinder valve is fully closed when the cylinder is not in use.

SRR A SRS (5 P 1L -

94

Other combustible material E-fil 5 FAY#

94.1  The amount on site is kept to a minimum. °
REFEERERD -

942  Proper waste bins are provided.
R EHEEEREEHE -

943  Waste material is removed regularly.

B ERHGEI I -

10. Hoists {4
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERETE

Hoist is periodically and thoroughly examined by a competent examiner.

RS TS B R5 S iR -

Hoist is periodically inspected by a competent person.

HEERERCHEERINEHRE -

Hoist is protected by substantial enclosure.

B EBE T CHAREC M EE -

Gates are provided at all landings, including ground level.

FEFTA @i FHIR R S ER — & - RET SRR -

Gates are kept shut except when the platform is at the landing.

PR ERE IEEE N R - HERPIRECERM L -

Operator is trained and competent, and aged 18 or above.

MEEIRE B RECEE IR RS EEH TERERE 18 5 °

Safe working loads are clearly marked.

A EH R i AR e R AL -

Warning notice is posted on the platform or cage to stop people from
riding on skip hoist.

FAEBNEE SRR EREYR HERTA SR -

1 9

Excavations {24 1 f2

1151

Underground services are located and marked.

P TV ASERAIAL E - BB EANEE R0 EFEEC -

11.2

Precautions are taken to avoid underground services.

AT » DU T AL -

11.3

A safe method is used for putting in and taking out the timbering.

B R L RN AZERITRARCS -

114

Angle of batter is sufficient to prevent collapse of sloped back excavation.

RHESIEHUERVE RS R ALY US e L85 -

115

Excavations are examined by a competent person at least once in a week.

EEHREERN AR/ SRR B ERT—X -

Safe access is made to excavation.

EHZR SRS R T RS -

Railing or barriers are provided to stop people from falling in.

SURHB SRS OA BN B - DA AT -

Precautions are taken when there is risk of excavation flooding.

EHUERUKEN G - BEERINTENE -

Stacked materials, spoils or plants are placed away from the edge of the
excavation.

SEREDRL - R - RIS E R S R U< -
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERETE

11.10 Stop blocks are provided at edge of excavation.
HUHIBSRRENEARE - DITEREERET -

11.11 Immediately pump out rainwater after heavy downpour.

R HTE » RA I T RATRUK

12. Falsework and formwork FEGHS 3 42 B fafs

12.1 The design and the supports for formwork have been checked.
REEMERBRGET R -

12.2 Falsework or formwork is erected safely from steps or proper platforms.

BRI S 2R BRSNS e SIS s E e L -

12.3 Bases and ground conditions are adequate for the loads.

SR R AREHEE A E I SR S e LUK EY) -

12.4 Timbers are in good condition.

{52 PRI AR PR AAR L B4 -

12.5 Props are plumbed, on level bases and properly set out.

HRHE T T B S AR BRI E B -

12.6 Correct pins are used in the props.

HHERTREARE -

12.7 Formwork is inspected by a competent person against the agreed design
before permission is given to pour concrete.
FEARFE/KRRT » IR T EAHEERNARBIUANRGTRE

13. Cartridge-operated fixing tools f358 {#EhFTE] T H

13.1 Approved tools are used.
FTERIFH BB -

13.2 Manufacturer's instructions are followed.

AR B SEREIIET -

13.3 The operator attains 18 and holds a certificate of competency.

RMEBRBER 18 EFEEERSHE -

13.4 The operator is aware of the dangers and able to avoid misfires.
FRAE SR IR FAR SRS T T T EAVERR R R B AES Mt S K

I -

13.5 Goggles are worn by operators.

BMEERAEMREEE -

13.6 Tools are cleaned regularly.
THEEGHEER -
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Inspection Item Yes No N/A Non-conformity Item(s) Follow Up Action(s)
RESE B | & | FEHA TREEHE ERETE
13.7 Tools are kept in a secure place when not in use.
AR - TRRBRAEZRHHTT -
14. Traffic and vehicles A7 #fi J7 B
14.1 Separate pedestrian, vehicle access points and routes around the site are
provided.
iR 2 PR EA Sy BB T AR SR At BE SRS -
14.2 Drivers and operators are properly trained.
EIAIERE SR G A= S AR -
14.3 Vehicles are kept in good working condition.
HFEEH BEF4EE -
14.4 Vehicles are securely loaded.
Hig A EYRECAR T

14.5 System to control on-site movements is in place to avoid danger, including

to pedestrians.
A NEIAEARIE R B TA RS0t e L R R A AR fE ks » fEEHT
AHIfEk -

14.6 Reversing vehicles are controlled by properly trained signaller.
HEFREEECA Y 2l SRRt S5 -
14.7 Raised bodies of tipping lorries are propped before reaching under.
B 35 5 FHEATEN S R O 3 R AR R A A TR AE -
15. Noise I3
15.1 Assessment of noise risks has been carried out.
R TR EAEE -
15.2 Noisy plant and machinery are fitted with silencers.
R EAE R A B SRR LR 25 -
15.3 Approved ear protectors are worn by workers.
LB L0 TR (R -
16. Health {d
16.1 The risks of all hazardous substances have been identified and assessed.
RS ARG ATEES | B B R HESL R LASEE -
16.2 Hazardous substances are substituted by safer substances.
R T ERYE DB S EIA -
16.3 Exposure is controlled other than by using protective equipment.
BECEBRY TEEGEE - MR E T EEREANER
f 5 o

16.4 Safety information sheets are available from the supplier.

(Last revision: November 2022)

Last reviewed date: 01 July 2025



Appendix 6: Checklist for Site Safety and Hygiene Self-Inspection
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
ERETE

BRI T 2 -

Safety equipment is provided and used.

R E R e 4kt -

Workers who are not protected are kept out of danger areas.

RZOREN TR EMREhRTEE -

The atmosphere has been tested and been provided in confined spaces.
TEBHIZEMIN - BEEENEZE RS FR B EA a2

16.8 Emergency procedures are in place for rescue from the confined space.
EREARETESAZ - DIRBCTRAE AR BN T A -
17. Manual handling A\ JJ§E22
17.1 Manual handling which may create risk of injury is avoided.
BE TSRS A JJHEERLUR ) 2GR -
17.2 Risks have been assessed and reduced if manual handling cannot be
avoided.
W NSRRI RAR AT R0 R ATl B e a2 e m s -
18. Personal protective equipment {[& A /7754 5% {f
18.1 Suitable equipment is provided to protect the head, eyes, hands and feet of
workers where appropriate.
RN BETRIESHEEADTE R ARE
TR-
18.2 Protective equipment is worn by workers.
TAREGHEEE AP
19. Welfare 1&FI/55% it
19.1 Suitable toilets have been provided for both sexes.

REEABIAEE AR S L TR -

19.2

Clean wash basin, water, soap and tissue are provided.

REECAHHRETR - K - EEREKHEMEER -

19.3

Suitable clothing is provided for those who have to work in wet, dirty or
otherwise adverse conditions.

TEAR ~ BRFECES IR T TN LR RS A HEN

TAEAR -

194

Facilities for changing, drying and storing clothes are provided.
EEAREAERR - FEZAIGERCRR -

19.5

Shelter and facilities for meals are provided.

(Last revision: November 2022)
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Inspection Item

BEEH

Yes

N/A
FHEH

Non-conformity Item(s)

FRHEEH

Follow Up Action(s)
PRAETTEY

A R ARSI -

19.6 Drinking water is provided.
BETIRELEAEK -

19.7 First aid box is provided.
EBEEATRGE -

20. Others Hififl (Please specify ;#%51[HH)
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HONG KONG BAPTIST UNIVERSITY

SUMMARY OF SAFETY TRAINING RECORDS
22 &5 6RET %

Contractor Safety Handbook

Contractor's Name Work Nature
PapalSELT TAEHE:
P.O. No. Job Ref. No.
PRI ARG - TAESH4RIE
Prepared By Date
HEEEA Hif
(Contractor’s Site Representative)
Green Card No. C(I)‘ril(i:i:necde i?:)ice Electic V;Gc:)rk Lieence Other Licence No.
P oy o A AR
fem | T PUUSE | emcpmaes | wwE s g
IHH 4 (Valid Date Valid D Valid D. (Valid Date
) {yalid Date (Valid Pate FRER)
’ BHREE) AR E)
1.
2
3.
4.
5.
6.
I
8.
9.
10.
119
12
13.
14.
15.
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HONG KONG BAPTIST UNIVERSITY ANNEX 1
Hazardous Occurrence Investigation Report

TYPE OF OCCURRENCE 4 f&iH File No. f43E5R5
[ Explosion ¥#¥E CJLoss of Consciousness =41 []Emergency Procedure B
[ Disabling Injury 32§ [JOther EHAt
Name of Faculty/Department and office location [yt %/ERF9 K S =5 iR Hh 25 Telephone number EzES7HE
Site of hazardous occurrence 2£E53tr B Date and Time H HA/FF[E] Weather Conditions XR{EM
Witnesses Ri8 A Supervisor's name FE#EZ

Description of what happened ZE3$KH

Brief description and estimated cost of property damage fifj BEHful B {53 (ME L

Name of Injured Person Z{§ A% Sex MRl [JStudent 24 CIStaff BRE
[ Contractor #pH| OvVisitor 5%
Staff/ Student No. | Year of experience in occupation/Year Study | Occupation/Profession/Subject major

BE/RLESE | TEKWEEEY TE/HBEEENE
Description of injury 3Z{&i#i Direct cause of injury EIFZHEERENE

‘Was training in accident prevention given to injured employee/student in relation to tasks performed at the time of the
hazardous occurrence? FiE TEEHREAL TLEINHK?
Oves & ONo 885 Specify ELA#REA

Direct causes of hazardous occurrence 415k~ Hi#EEREHN

Corrective measures and date department will implement ZRFTi & 52 RS IEHE iR B #7

Reasons for not taking corrective measures 7~ {{cB{& & i 2 ¥ i

Supplementary preventive measures 7 FEBHHEHE

Name of person investigating Title Rz Signature
HEABESL F4
Telephone number EEEHRHS Date HEA

Safety & health committee's or representative's comments 222 R {@EZ SR EARABE

Committee member's or representative’s Title FRfiz Signature
name ZEFABREARARES s
Telephone number EEEHRHS Date HEA

Attach additional sheet(s) if necessary
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